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ABSTRACT 

The srructure of career education i ncluded in this 
curriculum guide for grades 9-12 is intended to provide a 
comprehensive^ sequential^ and integrated approa::h^ based on the 
eight elements of the Comprehensive Career Education Model matrix 
(CCEM) adopted in Alabama. The eight elements are as follows: 
Self -awareness^ career awareness^ economic awareness^ educational 
awareness^ decisionmaking^ beginning competency^ employ ability 
■skills, and attitudes and appreciations. Sample ob jecti v^'sT^^learning 
activities, and resources concerning each element are included for 
each grade level. Grade 9 includes 14 activities in the areas of 
English, foreign language, science-physical, biology, and social 
studies. In .grade 10, there are 14 activities in the areas of 
biology, English, chemistry, social studies, and foreign language. In 
grade 11, there are 15 activities in the areas of chemistry, English, 
social studies, and foreign language; ,and in grade 12, there are 6 
activities Ln the areas of English and social studies. (TA) 
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INTRODUCTION 



■ This ^Liide has been developed tor classroom teachers, not as a com- 
plete, comprehensive career education package, but rather as a Loundatioii 
or beginning point. Hopefully, the model will provide a stimulus for 
integrating career education activities and goals .into classroom sui)ject 
areas. The activities, ideas, and concepts presented in tliis publication 
are by no means an "end product" ot career education activities developed 
in Alabama; it is a beginning, to be used as a "launching pad" to more and 
better classroom/career education objectives, activities, and resiuirces. 

This curriculum guide is intended to serve as^ a conceptual framuwiu-k 
for infusing the career education philosophy of the State Department of 
Education into the local education agencies. I'he State Department ol 
Education has made the following statements of pliiiosophy on Career' KiUication 

"Career Education is a comprehensive educational approach to the prep- 
aration of tlie citizenry for living as fulfilled human be i n^'.s in a predomi- 
nately technical, specialized society. 

Career education should begin in grade one or earlier and continue 
throughout the productive life of the individual. 

The concept of developmental career education dictates tiie necessity 
for a total educational program which is relevant to tlie world ol work and 
is programmed to provide for the development of an awareness ot: sell and 
the world of work in elementary students, exploratory experiences for junior 
high students, and for senior high students, knowledges and skills necessary 
to pursue further education or to become employed. 

Career education is not conceived to replace or to be in addition to 
any educational programs in existence today. It is intended, however, to 
make educational subject matter more meaningful and relevant to an individual 
through reconstructing and refocusing concepts around a career development 
theme." 

In order to reinforce and implement this philosophy. Alabama has 
adopted the following Comprehensive Career Education Model Matrix 
(C.C.E.M.): 



fc:Ll■^o•:N■^s of (:ari:;l;r kducation 



^J]_ _9/J0_ 

Awareness - KxpioraLlon - Proparatlou 



- ' Self-ldtMit i Ly 

luiucat Lonal Ideut iLy 

Career Ident iLy 

V. e o n o m i c U n d e r s t an d 1 n 



Career Dec La Ions 



- ^Employment Skills 
Emphwment Skills 

- Self Social Fulfillment 
(Hauck, September, 1971) 



The structure of Career Education included in this curriculum model 
,proyides a comprehensive, sequential, and integrated approach, designed to 
assist students to make career decisions based on a broad understanding of 
career possibilities and requirements and an assessment of the students' 
own interests, aptitudes, values and goals. 

The structure provides for a conceptual change in the existing curriculum, 
rather than the addition of new courses. The structure meshes the academic subject 
"^M^^^^ ("knowing" cognitive domain), job employability and skill development 
("doing** psycho-motor domain) and self understanding and decision-making ("feeling" 
affective domain). The structure identifies career education goals in three stages, 
or phases, beginning in the early grades with career awareness, progressing through 
exploration of career possibilities, and finally, moving into preparation for employ- 
ment, job proficiency and career advancement. 



Self-Awareness ( 

Educational Awareness ( \ . , , 

. ^ Career 
Career Awareness ( 

( I'iducat Lon , 

Economic Awareness ( Home 

( 

( And 

Decision Making ( Community 

( 

Beginning Competency ( . . , . , 1" : ? . . . , 

( 

Employability Skills ( 

( 

Attitudes and Appreciations ( 
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This K>uuli» LrauiS Icitos Liu* eloiiiLMiLs oi' llio CC:KM iiiLci s,inn>U' 

ohjecLlvos, .u'tLvLLies, and resources i'or j', r.ules i J. Classroom Loachors 
in Lhose grades are eiicour ai',ed Lo use t.liese as deve 1 opmenla I resoureo 
iiiaLerLaLs Cor plaunLn)'. otlier creative, LiisLrueL iona I , eareer odueaL ion objoel- 
ivos and acLivLtles. 

DeLal Led den.nitLons of oaeli uf the t'leinonts are as follovv^s: 

Sel f-Ajwarciiess : "The student enter Lni'; sehool has some knin>/ 1 edju* and 
atTLVuTres~"irbou t himself, what kind of a |)ers(Mi he is, and wliat lio hopus 
to become. This can be titled self-awareness. Tlirouj',h ^^ireor education 
and his home and communLty exper Lenees , tlie studont will bLUKMiie involved 
Ln a planned, sequential process of se I f -assessuien t and so 1 t -rva hui t i on 
which .results in se I f- idea t i ty . As he realizes who he is and what lie is 
like, he will develoj) a reasonably I'ons istent in tcrna 1 i :'.ed va Uu' system. 

Educational Awariaiess: The enter in;;; stutlcnt has somo awareness o! the 
rel.at it)nsliip between edui'.ation and traininj;, whether formal or L-xperieucc 
i)ased, and the life roles assumed by himself and othei's. I'rom liiis basic 
educational awareness the student will c^MUinuL* to tlevelop and relim- a 
thorouidi understanding; of the part education and training, pl-iy l^i relation 
to Llie real and present world, and the rhanrJin; world in which he will assume 
a more complete, productive participation. He will also come Lo recor,ni/.e 
the need for specific etlucation and trainiuv; for specitLc career roles. 
Hducat ional identity combines an undo rs taud in<.^ of the relationship amon;=; 
education and training and life roles; the knowledge of onese 1 1 as a 
participant in education and training — one's learning style, pace 
capabilities and capacities; and the ability to select and evaluate educational 
avenues for the development of personal! career plans. 

Career Awarejie^ss: The individual enterini; school possesses some knowU'ch^e 
aVoat^ "attitudes toward, and interests in some careers. He knows some- 
thing about career performances and associated life-styles, rewards, 
leisure time, working conditions, and the education and training requirements 
possessed by some persons in some careers. That knowledge of careers can 
be referred to as career awareness. Throagh career education, home, and community 
lifcN the student should be assisted in understanding the broad range of careers 
which are available as they serve him, the community, or soc ie ty-a t- large . 
He should also be assisted in learning what is involved in the development, 
grov/th, behavior, training, and rewards of persons engaged in specific occupations. 
From this broad understanding, or career awareness, the student should experience 
active career exploration and preparation which leads to career identity. Career 
identity is defined as the individual's selection of an appropriate role or ro-les 
within the world of work. 

Economic Awareness : The child has observed and participated in the economic 
system to some extent prior to school entry. Building on this base of economic 
awareness, career education will facilitate the student's thorough exploration 
of the economic system, as it relates to career development, and to the community 
and society-at-large. Economic understandings are defined as those conceptual 
elements and networks which make it possible for the child or adult to read the 
economic environment and solve personal and social economic problems. 

• • -7 
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i)ociSion_J4:ikina: The entorl.ni stiulent has some unders ta.id i lu; of Lh.. 
doolsion making procesis, and possesses some decision-makinj; skills. If 
he IS able to understand cause and effect relationships, he is ready lo 
e-Kamine the decision ,p ,k in« process. Through career education and sup- 
porting school and life experiences, ho will develop increasinj- skills 
and experience in the rational processes of decision making with practice 
making decisions, and will come to accept the responsibility for the outcomes 
of his decisions. Ihe career decisions will progress from the vorv 
tentative and flexible career decisions, to those which are increasinrlv 
irreversible, or reversible only at some cost of time, effort or montv.' 
Ihe student should reach a decision which represents a career d irec t ion-se t t in,, 
by erade ten, or early enough to provide for the development of entrv- 
icvel- skills in career planning prior to leaving school. Career decisions 
are defined as a career direction-setting, the product of a rational 
process, a plan for inmieuiate, intermediate, and long-term career development. 

B^^ inning Competency : Beginning competency is related to the student's 
ability to make tool and process applications. The entering student 
already possesses some beginning competency in applying tool and process 
applications. Tool applications are defined very broadly to include 

all of the ways which man extends his behavior" (Bruner, 1960) Man 
extort, his ideas over time and space by the use of written coiranunicat ion , 
the telephone, paintings, photography, and by buying devices. He Vxtends 
his senses by the use of microscopes and telescopes, his physical capability 
and capacity by the harnessing of energy and the using of tools. Man 
engages in process applications by imitating sequences of individual or 
group activities, or by creating new sequences of activities to accomplish 
tasks. Career education provides opportunities for the student to participate in 
tool and process applications, in order to provide for employment skills 
Additionally, this development will feed into other elements of career education 
such as career identity, self -identity , and economic understanding. 

Employabllity Skills: The e.lement, employability skills, is concerned with 
locating and obtaining career placement, both on an initial and an advanced 
basis. Employability skills also deal with developing group*"par ticioation , 
other social-relation awarenesses and skills, and skills related to worker 
adjustment. 



Attitudes and Appreciations: The element, attitudes and appreciations was 
included as a means of focusing attention on the affective compcnent of career 
education. Through career education and its supporting systems, the individual 
shoul-d develop an internalized valye system which includes a valuing of his own 
career role, and the roles assumed by others. These appreciations and positive 
attitudes toward his ovm career role and the roles of others in the society should 
lead to active^nd satisfying participation as a productive citizen, and thus provide 
for both self-fulfillment and social fulfillment. Self-social fulfillment is 
defined as the internalization of a value system which motivates the student 
toward becoming a self-actualized, self-fulfilling member of the world of work, 
with appreciations for his own role and the roles of others. 
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I'oi: iMr.v rtM oriMUi* to Liu.' uiiiLs in ihc iwo l\M'LMiiH> 1 i s t .irr 

prv)vidud. in tlir tirsL tlM l- t'LMK'A'. lisl, viiiiLs .iii.* ! ^.m-chclhI by siib'n-'rl a ; k» 
In Lho so.'oiul riMoruiii'o list, units aro rol orL'n.'cil 1)V oU'iiunU. ilu^s^■ 
rofortuu-i' lists fUiouM assist tho toavlKT by providing', an unisv fiMcM-LMiro lo 
a I 1 nn i. Lj; . 
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SUi^JKCr /\Klv\ Ki'KKKl'lNC:!': 
A iwi u 1" S t udy 
Vm^\ \ ish 

l'\>r».'.i.^-;n Lvni|.;ua[>' 
iLMu'c-lMivs i 1 
Biol or,v 

So.; i.a 1 S I lul i vs 

b i 1 oyy 

V.nyA isli 

Choni i s t, r v 

^•M.M- la i Slvul i'.'S 

Koi'i' I.aiii^viai'.t' 

Ciiom i s I r v 
Kii- 1, ish 

Siu: i a 1 St lui i l'S 
I'o rc' i v.fi I-an/,uar(.' 

Knjil.ish 

So(.: i a 1 S t lui i l*s 



^)-l \a 
1 i~l^ 
In- 1^^ 

1 ^-I's 

.bs- i..' 
Ab-3J 



Cradi.- ■ KIcri.;n t. [llAililii. 

9 So 1 r Awarcnoss 1 , 2-2 i , 7,10,1 

Careor Awafonoss 3, A ,8, 1 1 , 1 5 
Knip 1 oyab 11 it:y Skills , 6-6b , 1 0- 1 Go 

Apprec Lat i'^jns and Attitudos 9, 13 

Educational. Awareness 12 , 1 3 

Docisiun-Making 11 , 15, 16-17o 

Beg inning Competency 1 8- 1 9a 

Skill Awareness 18-19 

10 Self Awareness 29 

Decision-Making 20, 27, 30 

Career Awareness 23-2A, 30 

Economic Awareness 32. , 

Educational Awareness 12,13,2 1-22 , 3 1 

Skill Awareness 29 
Appreciations and Attitudes 26,28 

Employability Skill? 25 . 
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ELEMENT REFERENCE Sel f-Awaieaess 
AREA 9 English 



Objective 



The student will 
write an essay 
on his '.ptltudes, 
strengths and 
weaknesses, likes 
and dislikes, and 
personal achieve-- 
ments to project 
him?^elf into 
possibly satis- 
fying" occupat knial 
situat ions. 



^^j^Jj^>-AriLiV'j' ^:^'.U-J.^j' 

Kach student wl [ 1 i-ompili* 1 isl of wiM'ds rrljtiii}', lo 1- 
ciwareness arul provi de at: iiMst tu'u d^' f i ti 1 1 U)iis l v)r c.ich 
wo rd . 

(a) Words such as: abililioH, .iptitudt'S, 
at I i fades , life sty le , si^ I f-appr.i 1 
Sf 1. f-concupt . 

(b) Val ue-~-t:b iui^s t hat ai-«.' Lhom-jit Lu ht.^ 
i;i"i[)ort.'uu or detennim' .mu^'h ,u-t ii'us. 

The student will, be };iveii personal ilv rating sr.ih:' rhei'I;- 
lists ami he will he aided in inlrrpref iri)', Llir res-ull.s. 
He/.^die wi.li relate the items oivthe personality eliL^-k- 
list to occupations. 



Resuiirce.s 
!'e rsiiiia 1 i ly check- 

Var i ous so 1 ected 
sh(U*t: stories. 

i TiM'sonal inventory 
liind^uit slu'c.'t 



1. Kach student will read ^'oK-'ted short storirs jihouL sell 
image and how It affects ..me's activities. 

Class will discuss tlie nieanini; of "nei-ds" and "r^oals." 
'ITiey wiJi list the three :ii.>st iniportaiu. i'.o.ils thev 
would like to achieve in tiici r J Lfet iiiic. Kach stucii'iu, 
will list in rank order his needs and i.v^'il-^- 

5. Each' student will write .i report on "V.'licrc Ho ! ]'it. in.'", 
and "how Can I Best Cet AKnu; With (Ulier People','" --as, 
they relate to job and social, situations. 

6. Students will discuss "how to understand people." "how 
to criticize" and "how to respond to criticism." 

7. Student will pre[prtr-a "rate ynursel F" sheet on 
attitudes and comjnunlcation sliills needed [nr success 
in the business World. ' • ■ 
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ELEMENT REFERENCE Self^Awareness 
AREA 9 .English 

Objective 



Selected Activities 



Resource 



' 8. Each student will write a theme on one of the following 
topics: positive thinking, courage, tolerance, endurance. 



9. Each student will complete a personal inventory handout 
sheet. % 

IQ. Each student will write an autobiography which states 
factors in, life which influence one to- choose or not 
to choose specific areas for'a career. 
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GETTING A LONG WIT H OTHERS 

pi r ectio ns^ Pla ce an X bef ore any of the _s_tatements bel ow t hat yo.u^.^Hinlc 
qre important to getting along well with others. Be prepared to explain 
your reasons, but there are no right or wrong answers. 

Be a good sport. 

Learn to * remember names and say them correctly. 

Act a little high-hat and' stuck-up . 

. Be shy and timid. 

Have a sense of humor. 

Never admit to making a mistake. 

_ Be able to -stand being made fun of and laughed at. 

_ Be youi' real self. 

. .. Be sincere in bragging about othe^ti^. 
' ' ■ > 

Get attention by' laughing and giggling. 

Learn to talk with others well. 

____ Keep personal troubles tr yourself. 

Avoid keeping ot-her people waiting. 

Remember the interests, likes, and dislikes of others. 

. Show respect for what the other person knows and thinks. 

Avoid unnecessary arguments and quarrels. 

Make others feel that they are liked and important. 

Avoid talking about others. 

Have a friendly disposition toward everyone. 
Be understanding and patient with others. 



Take criticism in the proper spirit. 
Act too quickly and without thinking. 

Lend money freely. ^ 

Be a good listener. j 

V 

Avoid too much borrowing." 
Pay back what you borrow. 

Be careful how you repeat gossip and mention names 
Give advice only when asked. 
Respect the other person's religion. 
Learn to. smile and be cheerful. 

Criticize when it is necessary and do it-kindly. 

Use a lot of flattery. 

Refrain from "double-crossing". 

Dress neatly and suitably. 

Respect the rights and property of others. 

Be a "yes" person. . , 
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Personality Checklist 



Neve r Sometimes Usually Often 

1. I force my opinions on others. ' 

2. I hurt the feelings of others. 

*3. I get discouraged after being 

criticized by others. * ' : 

4. I can overcome discouragement. 

5. I control my temper. ^ 

6. I am interested in other 

people . . 

7. T make excusies for my 

mistakes. ■. 

8. I am tolerant of all people ■ . 
regardless of race or 

religion. _^ ' 

9. I am tolerant of the opinions 

of others. - : _ 



10. I can adjust to situations 
and be happy. 

11. I consider the feelings of 
others . 

12. I can .accept responsibility 
and be trustworthy. 

13. I complete everything I 
start to do. 

14. I. think of' others in planning 
a party. 

15. I stand up for what I think 
is right. 

16. I can laugh at my own 
mistakes • 

17. I talk about others 
degradingly. 



2c 
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Never ^Sonietiml\s Usually Of ion 

18. T can control my emotions. 
1^. I enjoy hein^i^, vv^ith people. 



20. T am overly oritiealof others. 



18 



Consider the wc^rcis in this list and chock how often you think they describe 
vou ns vou • . • 



I 



A I w. ) vs 



6. 



Honest 

Hai^i^x 

V r L e n cUa' 

J^acl_ 

SejiLMis_ 
Sens ! t i ve 



Usual Iv ' SLMDi-' f inies N'eviM" 



7. 

o 

IJ . 
12_. 
13. 



^lea I oils 
Popu 1 ar 
Shv 



C \ umsj.'_ 
_Sho_w-o } 

K ind 



15, 
1_6. 
17. 
18. 
19. 
20. 



Mqd_es_t^ 
Proud 



JiV-y^ 

Jieat ■ 

■Thrlftx 

Even -temp e red 
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Always 


Usually 


Sometimes 


Never 


21. AnpTv 










22. Moody 










23. Open-minded 










24. Unreasonable 










25 . Demanding 

r 
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APPENDIX I 
FOR CLASSROOM DISCUSSION 

Personal Inventory 



Name : 



(Last) (First) (Middle) (Nickname) 
Home Address: 



Number and Street Telephone 



Birthdate: ^ 



Month Day Year City County State 

I have brothers and sisters older than I. 

I have brothers and sisters younger than I, 

Since I was born my family has lived in different towns. 

Father's occupation . . ^ ^ Deceased 



Year 



Where employed 



Mother's occupation ■ Deceased 



\^Jhere employed? 



Year 



T do not live with my parents; I live with 



Name Relation 



I have also lived with 



■ Name Relation 
I am now in grade . My schedule this year is: 



I expect to finish \ School. 

In general my grades are: Excellent Above average 



Average Below Average 

My favorite subjects in school are: 

The subjects I like least are: 
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APPENDIX T (continued) 

After I graduate from junior high, I plan to attend 

After high school, T hope to attend_ 

Trade School/College/University 
Get a job . I hope to work for__ 



as a 



er high school, I plan co be a housewife . i expect to hold-a job. 

too 



I do not plan to work 



I prefer to work: Outdoors . Indoors 



mtTi"people_^ With machines 

I prefer clerical jobs 

My big ambition in life is to become a 

Occupation .or Profession 

and live "In 

City and State " 
My favorite activities are: 
Sports. I participate in ' 



Reading. My favorite authors are 



Clubs. I belong to 



Music. I play the 



I am a member of the Band ' C horus Other 



Handicrafts. ^ I make 



Homemaking (cooking, sewing, etc.). I enjoy 

Do-it-yourself projects. I make or repair ^ 

Dances. I go to dances about per month. 

Times 

Others. These include 
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APPENDIX T (continued) 

My favorite hobbies are: . 

I hold leadership positions in the following groups: 

Group School Community 

1 . . . 

2. • . 

3 . ^ ^ \ 

List the three occupations or professions which appeal Co you most, in the 
order of your preference: 

First c'loice ^ ^ ^ 

Second choice 

Third choice 

List all the places you have visited outside of your b.ome . 

List any sightseeing you have done outside your home. ■ ^ . 

List any type job you have had, and indicate how you liked working on 

the job. ^ , 



"Guidance Units for the Learning Laboratory to Teach Basic Skills in a 
Cultural Deprived Area" Dade County Public Schools, Miami, Florida, Federal Project 
No. 43 7A. 



ELEMENT REFERENCE Career Awareness 
UlEA 9 English 



_Obj_ective_ 



Selected Act.vities 



'he student will 
)ecoine aware of the 
.mplications of 
:areer special iza- 
:ion and will 
ecognize the 
"elationship 
etween specific 
ccupational 
reparations and 
areer clusters, 
e will be able 
0 define the 
ifteen clusters 
eveloped by 
SOE. 



1. The student will be given a hancout sheet on the fifteen 
career clusters. 

2. Each student wi]] prepare a "career folder" categorizing; 
facts about a specific career of Interest and he/slic 
will place the folder in a file for others to share. 
He/she will interview a worker in an occupation of 
interest to determine entry requirements and will 
record dialogue or tape record of the interview and 
play back to class. 

3. Students will make a two-columned chart listing the 
occupations of interest, the monetary benefits of 
each at entry and at highest levels and a list of 
personal needs, values and goals. Ttiey will discuss 
the congruency of the two and summarize how chosen 
career field will help one n;eet needs and goals and 
express values. 

4. Students will develop lists of words, names, and 
phrases peculiar co different occupations. This 
information may be obtained from parents or otiier 
working persons. 

5. One or more of the teachers in cooperative vocational 
education programs in the school will be invited to 
bring a panel of students .to talk to the class about 
the cooperative .program. , Each student in the class 
will submit at least one question in writing for 

the panel. 



Resources 



Handout-Fi f teen 
Caree r CLus te_r_s 

Tape Recorder 



Vocational educat ion 
teaclier . 



SR^\ File 

Occupational Outlook 
Handbook 

Various i-ireer > 
education handbooks 
available from the 
State Department of 
Education 
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-EMENT REFERENCE 
lEA 9 English 



Career Awareness 



Objective 



Selected Activities 



6. Students will write individual resumeV. * 

7. Students will practice writing letters of application, 
for employment. ' . . •< 

8. Students will research, study and discuss aptitudes needed 
for success in specific occupational areas (SRA' file,' 
Occupational Outlook Handbook ) . . ^ " 

.9. Students will. select one or more occupations in ■ 
their general interest group and determine -the 
following information for each occupation:' 
(1) Name of occupation; (2) duties of occupation; 
(3) qualificat ions ; (4) age ; (5) sex; (6) specific 
- physical and health requirements; (7) interests; 
(8) abilities; (9) personality; (10) values' and 
•attitudes; (11) preparation; (12) working conditions 
on the job; ^(13) reward for work; (14) employment out- 
look; (15) special requirements such as certification 
licenses, examinations necessary, etc. 



Resources 



File foldei;^ with 
file drawer 
located in place 
convenient to 
other students^ 
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CAREER CLUSTERS 

The world of work clusters, around which Career Education can be developed 
as suggested by the United States Office of Education. 

Business and Office Occupations 

. . Marketing and Distribution Occupations 

Communications and Media Occupations 
. . Construction Occupations 
. . Manufacturing 0: cupations 
. . Transportation Occupations 

Agri-Business & Natural Resources Occupationsi 

Marine Science Occupations 

Environmental Control -Occupations 

Public Services Occupations 
. . Health Occupations 

. . Hospitality and Recreation Occupations 
Personal Services Occupations 
Fine Arts and Humanities Occupations 
Consumer & Homemaking-Related Occupations 



EMENT REFERENCE Employabili ty ski lls 
EA 9 English ^ 



Objective 

e student will be 
le to name ten 
ills necessary to 
quire, maintain, 
i progress in a 
Dsen career 
Lected from tlie 
Fteen USOE career 
jsters. 



4. 



Selected Activities 



Students will identify one or more tentative career goals 
and using available resources and the following format, 
prepare a checklist of requirements and answer the 
following questions for at least two occupations within 
the career goal: 



State career goal . 

List two or more occupations. 

List the minimum educational requirements for 

each job. 

Write a brief description of duties for each 
job. 

List ..the" courses you will have to take in high 

school to qualify for each job. 

Ir/hat are the possibilities for promotion and 

advancement in the career goal identified? 

If fifrther training is required, can you or your 

family afford to send you through school? 

Can you realistically attain your goal? 



Students will discuss with teachers and guidance counselor 
their selection of career goals and will identify at least 
one career goal. In a short paper, preferably one page or 
less, he/she will explain plans for reaching goal, and 
justifying selection of the goal. 

Students will confer witn teachers and guidance counselor 
concerning school credits earned and those not earned/ but 
needed in order to make the next major career decision. 

Students will develop a list of requirements- for various 
occupational fields and determine sources which can be 
used for field trips on an individual basis. 



Resources 

1. Fifteen career 
clusters avail- 
able from USOE. 

2. Guidance Counselor 

3. Various application 
forms available 
from local firms 
and industries. . 

A. Newspaper (preferably 
Sunday) 

5. File Folders and . 
file drawer for 
storage of folders. 
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iMENT REFERENCE EmployabiU t y skills • 
Ik 9 English continued 



Objective 



Selected Activities 



5. Students will discuss questions concerning educational 
requirements on application forms from various vocations 
and they will relate how classroom activities can 
enhance applicants in securing; such jobs, 

6. Students 'will discuss job opportunities listed in 
newspaper ads in relation to educational levels 
required . 

7. Students will research occupational' literature in tilu' 
library to determine educational requirements for 
workers in specific 'occupations of interest. They 

.will prepare career folders listing occupations and 
education requirements for each and place these 
folders in a file to be shared by others. 



JOB APPl ICATION FOI^ 

1. Kind of position you are applying for 

2. Place you wish to bo employed 

3. Home phone . 

4 . Business phone . 

5. Name (last) (first) (middle) 

B. Legal or voting residence (state) ^ 

7. Height in shoes feet inches. 

8. I^eight . 

9. Birthplace (city and state or foreign country) 

10. Birth date (month) (day ^ (year) 

11. Social Security Number . 

12. Prescr.t- position ^ { 

13. Lowest pay you will accept $ __P^^ ^ 1 

14. l^^nen will you be available? 

15. Will you accept' less than fu " l-i Lme employment? 

16. Are you willing to travel? • 

17. Have you served on active duty in the military? . 

18. Have you been discharged from the armed services under other than 
honorable conditions? ■ (Tf "yes" explain.) 

19. Special qualifications and skills 

20. Kind(s) of license or certificate (date) 

21. Number of years high school attended . 

22. Did you graduate from high school? . 

23. Name and location of high school attended • ^ 

24. Number of years college attended 
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Did you graduate from college? 



Date of graduation 
Type of degree 



Major field of study 



Other schools or training 



Honors, awards, and fellowships received 



Reference's: List three persons not related to you who havt' definite 
knowledge of your qualifications and fitness for the position for which* 
you are applying. 

FULL NAME ADDRESS BUSINESS OR OCCUPATION 



Experience 

A. Dates of employment 

B. Title of p osition 

C. Salary . 

D. Place of employinent 

E. Kina of business or organization 

F. Name and address of supervisor 

G. Phone number of employer 

H. Reason for wanting to leave 

I. Description of duties, responsibilities and accomplishents . 



3.i 
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ELEMENT REFERENCE S eli^ Awareness 
AREA 9 - Foreign Languag e 

Objective 



Selected Activities 



Resources 



Kach student will 
build reality 
awareness percep- 
tion of "where 1 
am" compared to 
"where I want to be 
by relating the 
acquisition of a 
foreign language 
as a skill and 
to enhance self by 
exploring the 
options open to 
one after acquiring 
thjf. forei.gn iangiiagc 



Tea cher Notes and/ 
or Suggestions . 



tn the beginning of the year.. 

1. Students will list tlie opportunities open to one after 
attaining proficiency in the language". 

2. Students will discuss the activities (vocational and 
advocational) which they would like to pursuo after 
attaining proficiency in the language, 



At the end of tli*' year.. 

Students will compare .uid contrast activities wliirh they 
are now able to do which 'hey could not pVcvlously do. 
(i.c; reading F L magaz i i.-jS , etc.) 



Foreij;n language 
nuJgaiiines 

(;uest speakers 

Profess iona 1 
materials 

Audio- visual aids 

"Occupations for 
Persons with an 
Interest or talent 
in foreign Language 
(PROF 208-210) 
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MENT REFERENCE ,,^^ii!;^vr AWaronosH 
Objective 



h student wil I 
vuy courses in 
L'ur rlusLers 1(1 
omo .iwarc of 
TTpii Lions (both 
iiiary ,.nd 
ondary) for 
yoiis 'wi*Lli.ski 1 1 
a forui^'.n - 



.:hcv NoLl'S ana/ 
lugjt^es t Lv)ns . 



Selected Activities 



.1. SludonCs will bocomv* .iwaru of o^'ci^pat inn.s in which a 
foreign l.MiKiia^:^ is used oi th^M* diroalv or indirort; ly, 

2. Uwy wil I list: thr. ooriipa Lions, 

i. 'I'Mv.'y will rhnos.' a ^nvwv and mako a shorl ropovt in iho 
fiM't.'ii',n 1 aa)',uai;o , 



riiov will niaki.' a visu.il a i.d doalin)^ with lUv .lornpa 



npa 1 1 on .. 



Resources 



OrcuprU: iotis for 
I'orsi^ns wit!) an 
InUTost: or Talont 
in i'oroi^;ii han);na^^c' 
(PKOI* 20S-::i()) 



A local, career iicrsonncl will Ijc invited' to laiis" witli 
class (travel aj»eiu , stewardi'ss, eU*.) " /{ 
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ELEMENT REFERENCE Appreciations & Attitudes 
AREA 9 - Science - Physical Science 



Objective 


Selected Activities 


Resources 


The student will be 

wU-LC LU J.lb L Live 

reasons that 
people work. 


1. Each student will list ailche science-related 
occupations that he sees portrayed on television for one 
week. 

2. Students will discuss in class the handout "Why Pcovir^ 
Work.*' , • . ' 


Haadout: "U^iy 
People Work" 
(Actached) 


Teacher Notes and/ 






or Suggestions: 
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Basic Information 



WHY PEOFLI- mRK 



Activities 



Reasons for Work 



People work for many reasons, some 
individual and some common to all. 

Reasons common to all: 

To acquire money. 

To provide the basic 
essentials , food, 
clothing, and shelter. 

To .-improve or advance 
their living conditions 

• such as: homes, autos, 

' T.V., clothing, and 
sporting equipment. 

/Individual reasons f 

To acquire a feeling of 
personal recognition and 
v;orth from members of 
society. 

To satisfy the natural 
instinct o^. achievement 
and creativity. 

To maintain or improve 
health or well-being. 

To support relatives who 
are not able to support 
themselves . 

Reasons for work vary with education, 
age, sex, and physical conditions of 
the individual. 



Working in small groups or 
committees, compile a list of 
reasons for work. Report each 
in total class sessions and 
discuss. 

Interview several workirig people 
in your community and compile a 
list of reasons why they work. 
Discuss these reasons and compare 
them. 



Discuss the questions such as: 



Why do you want to work? 

Have you ever worked? If 
yes, why? 

Why do you think people do 
volunteer work? 

Would you accept a job for 
less pay if there were an 
opportunity f.or advancement 
with experiences and training? 
Why? 

How many reasons for work 
vary with men and women? 



ELEMENT REFERENCE Self-Awareness - Employability Skills 
AI^EA 9 - Science - Physical Science 



Objective 



Selected Activities 



Resources ■ 



The student will 
be able to write 
a paragraph re- 
lating an area 
of science to 
his own personal 
interest, 
hobbies, jobs^ 
and/or abilities. 

V 

Teacher Notes and/ 
or Suggestions: 



1. Each student will list three topics that he/she likes, 
most in science. 

2. Each student will complete the "Personal Inventory Form." 

3. Each student will write a report describing a personal 
interest, hcbby, job, and/or ability to an area of science 

4. Students will view a film on science careers. 



1. "Personal In- 
ventory Form" 
(Attached) 

2. Film: Pre- 
paring for 
T omorrow* s 
World /?0451 

0 USAEC 

P.O. Box 62 
Oakridge, In. 
37830 
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Name 



Last 



First 



Middic 



(iNi ckname) 



Home Address 



Birch date 



iN'umber and Street 



I have 
I have 



Mouth Day Year 

brothers and 

brothers and 



Cit^ 



Telephone 



Count V 



State 



sisters older than 1. 



sisters younger than 1. 

Since I was born my family has lived in different towns. 



Father's occupation 



Deceased 



Year 



Wh e r e emp 1 q y e d ? 
Mother's occupation 



Deceased 



Where employed? 



Year 



I do not live with ray parents; I live with 
I have also lived with 
I am" now in grad^ ' 



Name 



Relation 



Name 



Relation 



My schedule this year is: 



I expect no finish 



School . 



In general my grades are: Excellent 

Average 

My favorite subjects in school are:_ 
The subjects I like least are: 



Above Average 
Below Average 



is 
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lOa ^ 



After I graduate from high school, I hope to attend 



Trade School/College/University 



Get a job 



I hope to work for 



as a 



After high school j I plan to be a housewife 
hold a job, too . 



I expect to 



I do not plan to work 



I prefer to work: Outdoors 



Indoors 



With people 
I prefer clerical jobs 



With machines 



My big ambition in life is to become' a 
and live in 



Occupation or Profession 



City and State 
My favorite activities are: 
Sports. I participate in 



Reading. My favorite authors are 

Clubs. I belong to 

Music. I play the 



I. am a member of the Band 
Handicrafts. I make 



Chorus 



Other 



_ Homemaking (cooking, sewing, etc.). I enjoy 

Do-it-yourself projects. I make or repair 

_ Dances . . I go to dances about ' 



per month. 



Times 



Others. These include 
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/16 



lOb 



My favorite hobbies are: 



I hoJd leadership position in the following groups: 

^""""P School Conimunity 



1. 
2. 
3. 



5ou^ p'^efeJencer"'"'"" professions which appeal to you .est, in the order of 



FIRST CHOICE: 
SECOND CHOICE: 
THIRD CHOICE: 



List all the places you have visited outside of your home. 



List any sightseeing you have done outside your home. 



List any type job you have had, and indicate how you liked working on the job. 



-J. '7 



ERLC 



lOc 



ELEMENT REFERENCE Decision Making-Car eer Awareness 
AREA 9-Science-Physical Science 



Objective 


Selected Activities 


Resources 


The student will be 
able to list ten 
occupations related 
to science and to 
describe briefly 
the duties of each. 

Teacher Notes and/ 
or Suggestions: 


1. Each student will give an oral presentation to the class 
describing the science-related occupation of his/her ■ 
choice using role playing: "I am a .1 work 
at .My duties are 

2. Students will tape record hypothetical job interviews 

. for specific jobs and will discuss the replay of the tape. 

* 


1. Selected list 
of science- 
related occupations 
(attached) 

2. Tape recorder 
cassettes (blank) 

3. Booklet: ''Keys 
to Career in 
Science , and Tech- 
nology," 1973 ■ 
National Science 
Teachers* Asso- 
ciation, 1201 16ch 
Street, N.W. , 
Washington, D.C. 
2003b $1 .00 
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SELECTED JOBS IN SCIENCE 



Pharmacist 

Astronomer 

Counselor 

Agronomist 

Registered Nurse 

Laboratory Supervisor 

Gemologist 

Famer 

Detective 

Nurse 

Nurse Aide '\ 
Auto Mechanic 
Animal Husbandman 
Forester 
Horticulturist 
Dietit ian 



Psychologist 

Physicist 

Machinist 

Fireman 

Draftsman 

Doctor 

Dentist 

Veterinarian 

Chemis t 

Exterminator 

Meteorologist 

Taxidermist 

Biologist 

Dental Assistant 

Laboratory Technician 

Pilot 



Soil Scientist ' 

Salesman 

Welder 

Air Conditioning/ 

Refrigeration Mechanic 
Aircraft Mechanic 
. X-ray Technician 
TV Serviceman 
Nursery Worker 
Dairyman 
Photographer 
Co ns e r va t i o n i s t 
Poul tryman 
Carpenter 
Teacher 
Geologis t 
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ELPMENT. REFERENCE Educa tional Awareness 
AREA 9 - Science - Physical Science 



Objective 



Selected Activities 



Resources 



The student will be 
able to list 
specific educa- 
.tional requirements 
for tWo areas in 
science. 



1. Each student will write letters to two education^al 
institutions requesting catalogs and/or inf ormat'ion 
regarding necessary training/skills related to science 

< in general. 

2. Each student will choose two ^reas of science; for each 
of these h.e will describe in detail the educational 
requirements, the locations of institutions offering 
these requirements. 



Teacher Notes and/ 



or Suggestions: 



1. Addresses cf 

admissions i)ffices 
of various colleges, 
technical schools, 
hospitals, armed 
services and other 
educational in- 
stitutions offer- 
ing training In 
science- related 
fields 

^' Q^^'^up^tilonal 
Outlook Handbook 
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iMENT REFERENCE Appreciations and Attltudes>Educatioiial Awareness 
[f\ 9-10 Biology 



Objective 



I student will be 
Le to write a 
ragraph describ- 
; the need for 
I educational 
[uirements for 
) occupations 
.at'ed to biology/ 
ilth. 

.cher "Notes 'and/ 



Selected Activities 



Suggestions: 



1. The studeiiits will visit a hospital and one other • 
business/industry related to biology. 

2. The student will interview a person who is employed in a 
field of biology. 

3. The student will report the interview to the class and 
will describe specif ically^ the educational qualifications^ 



Resources 



1. "Selected Sample 
•Questions for 
Interview" 
(Attached) 

2. Hospital for 
. field trip 

3. Hiology-reljtod . , 
bus iness or 
industry for fio.ld 

t r i io 
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SELECTED SAMPLE QUESTIONS FOR INTERVIEW 

A. What is your job title? 

B. Where is your job located?. 

C. How did you choose your academic subject area? 

D. Have you been employed in other job (s^? 

E. What do you especially like/ dislike about your job? 



F. Do you feel that your job is secure? 




G. How did you first hear of the availability of the position 
that you hold? 

H. What is the income range for^^your job type? 

\ / ' 

I. What are you educationa./ qualifications? 
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.EMENT REFERENCE Self Awareness 
^EA 9-10 Biology 



Objective 


Selected Activities - . 


Resources 


le student will be 
)le to write a 
ersonal resume for 
n actual and for a 
^pothetical job 
Dsition. 

iacher Notes and/ 
r Suggestions: 


1. The student will write an aetupJ resume for a summer Job 
position, 

2. The student will write hypothetical resume for a 
selected job position in biology, 

3. The student will fill out a. "Job Application Form" for a 
hypothetical job position In a biology-reUated field. 


1, 'Mob Appli- 
cation Form" 
(Attached) 

2. An English 
Textbook 
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JOB APPLICATION FOI^I 

1. Kind of position you arc applying J: or , 

2. Place you wish to be eniployod _ _ _ 

3. Home piione . 

. Business phone _. _ _ • 

5. Name: Mr^_ MRS . MISS (Last) (First) ^(^^'^i'^l^l-^^^..,. 

6. Legal or voting residence (state) _ ..... 

7. Height in ^shoes _ _tce't _ . inches. 

8. Weight . 

,9. Birthplace (city and state or foreign country) 

10. ijirLli date (month) ' (day) (yoar) . 

1.1. Social Security Number -^^ » 

12. 1^ resent position _ 

13. Lowest pay you will accept $ pt^r . 

14. When will you be available? . 

15. Will you ciccept less tiian fu ] j - r i me employment? . 

16. Are you willing to travt-TT ^. 

17. Have you served on active duty in the military? /• . 

18. Have you been discharged from the anned services under other than 
honorable conditions? _ i^^- "yes" explain) 

19. Spef:ial qualifications, and skills ^ _ 

20. Kind(3) license or certificate (date) 

21. Number of years high school attended _ . 

22. Did yoa graduate from high school? 

23. Name and location of hi; h school .attended . 

24. Number of years college attended . 



lis 
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Did you graduaLe from college? 

Date of graduation 

. Type of degree ^ 

Major field of study 
Other schools ur training 



Honors, awards and fellowships received 



References: List. three persons not related to you who have definite 
knowledge of your qualifications and fitness for the position for which 
you are applying. 

FULL NiVMi- ADDRF.SS - BUSINESS OK OCCUPATION 



Experience 

A. Dates of emplo>Tnent 

B. Title of position 

C. Salary 

D. ' Place of employment ^ . , 

E. Kind of business or organization-v 

F. . Name and address of supervisor 

G. Phone number of employer • 

H. Reason for wanting to leave 

I. Description of duties, responsibilities and accomplishments 
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ELEMENT REFERENCE Decision Making-Care er Awc^ reness 
^REA 9-lO'Bioldgy 



Objective 



The student will be 
able to list and 
describe in detail 
three occupations 
related to biology. 

reacher Notes and/ 



Selected Activities 



JT Suggestions : 



Student will make a list of names and oucupat ions of . 
persons whom ho/she knows ih.n :ivc .-nl^vrd in lunlonv- 
related fieUis. 

Each student will write two letters requL^st iuw, inform^ilion 
about the three occupations related to hi,t)]o}',y. 

Each student will eumplute a "CcirL'ur Research Sh-et" \\)\' 
the three occupations and will roport this Liiforma f i on lo 
the class. 



Resources 



1 . ('arc\»r Kusoarch 
Sheet (atlarhed) 

OiiL.lcjok H.iiulbook 



3. Hook let: "Keys 
to Careers in 
Science .iiul ''"ech- 
iioio);y", National 
ScLenco Teachers' 
Assi)c iaL ion , 1201 
l()th 'street, NW, 
Wash in}', ton, D.C. 
20036 $l.-.0() 

Folder: "Vou Arc- 
Needed Now in 
Health Careers", 
Health Careers 
Council of Al/ihania, 
90! South 18th 
Street , [Virmin|;hain, 
Alabama 35205 
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Career Research She 



D 



Name of Occupation: 

A. Other names or titles. 

B. Your reason for this choice. 

C. Salary or income to be expected. 
Number of people in this occupation. 

E. More men or more women in this. occupat ion 

F. Jobs located in small towns and/or lar^e ciLi 
C. Is job stable? ^ 

H. Normal hours of work. 

I- How much contact with people? 

J. Expected life style related to. occupation. 

Hobbies related to his occupation. 

L. Organizations related to this occupation. 

M. Will you have to move often? 

N. HcH^s the job have any safeLy hazards? 

Duties of Occupation 

A. General 

B. Specific 

Requirements of Occupation 

A. High scho(U courses 

B. College courses or. degrees 

C. Graduate courses and degrees 

D. Doctoral Degree 

E. Post Doctoral requirements 

F. ' Technical scboo I t ra ining 

G. Other educational requirements 

H. Special qualifications 



(i2 
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ELEMENT REFERENCE l)e CIS LOU Makidj; 
AREA 9 - Social SnulLes 



Objective 



The studtMit will he 
ablt) to analyi:e and 
refine careor 
decision-making 
processes based on 
his own ahil LtiOs 
and experiences In 
counseling, s(:hi)ol 
work, ' and career 
in format Lou as 
evidenced by his 
ability Lo deveU»i) 
his own [U\)grain o\ 
senior high 
studies in ordi^r 
to prepare* for a 
specific career. 

Teacher Notey and/ 
f s t i t > n : 



Selected Acti vi ties 



SLudt'Uls will l.)ecoi!K.' awai'e ot wayi; .Mir imu rxliihit 
increasing abiiiLies to tl isi i n^uiish ihr i iou>r o\ 

lorces in h i environment, and ihv ini]iac(. ol" tiirsi' loi\'i's 
Willi regard io decision making. 

Students will beeuiiu- .iwat'e of the i nu- r re I . t U ^Inr.'.N 
deu-Lsienj;; made in iliffereiu .sphia\s ei' 1 i i f and :^ 
Lime, payiii); [>arlicnlar aLtenliuMi to vlian.a'S dui- ir 
niaiur.iL i on . 

I'.ach' snuleuL wi 1 ] owl' 1 iiU' his/!ua diu .it iiuuil jnd iMi'iu r 
genii's. He/siU' will dev^'K^f) o. 'ii; v'h.iri \ov dati-. 
oeii:pl,a. ion .■tnd will ideiilitv ,iil, .uii^-r.iih',,' ;vm1:; :\\u\ t.l 
iiaw Ihv slMrL-r.in;,;i' go.tis cen l i' i e Lp the a« • h i rv 'luvii i . 
r.lie IvM^'.-rau^'A' ;.',oa[v;, 

Sf.idtMUs wiii nrrpare i iisi;-: v;n-i.M:s .■iipnt .;i:d 
,.;ivi' the 1l-.\'! >-! rdiu.a.ien rr..[airL'.; !or ^ ■ . cujvi i i . 

riaeh sLiidr;;. w i. i I re^;t^:ir^'h courst- o i :\-r i n^;-; ,i\M i 1 ,d' 1 i;i 
. scU'Cted v.\MCi»'naI .aaj.t; throui;!i c.mi^.u k. 1 1 i ^ 'ii villi s-'iiM,, 
vNunit:*.' 1 ^M's , t-v.iv tu'rs, o 1 dta stauh-nLs, .nui the 
will suU;cL «in ai>pi'(>pr i.iLe hi^ai seh..^! ciiri' i ^ a 1 um . 

Siuduntis will be adni i a 1 s Le red iUk.^ Sl r.-u:-- or Kud.a- Vn.Mii.^ 
Interest Inventory. They will bo r.iveii t..iio rosiili^. >o in 
iaivontory In ga,-iMjps and/or <is individuals. Tin-v will 
appr^MSe [lersoual interest , past, wo rk i [ig ' e;-: jjo r i oi [ '/'r , ' 
odi-u-ational record, and- ac C ivit ios i[i rel.tlioa iMi-ec-r 
P 1 a;in Lag . 
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ELEMENT REFERENCE JlocjULLjia Jj.ikini- 
AREA ^-Social Studias 



Objective 



Selected Activities 



Resources 



10. 



SiudouL^s I bu adinlnisLert'il the. C^A/l'.B. aiul i vcn , Llir 
ri.'sult:s Lnd Lvidual. ly asiii'v; liu' pnitlU.' chart.. Sludi'iits 
will he oncoura^u'd to v is I L lUc couasulur's offitu' \\)v 
Uirihor discussion of personal eliarae le r i s t i rs a:i llu'v. 
'relate to eareer planning;. 

Slutlents' wi 1 1 eonsider eonrses in s^:hool tor tmt.h )',radt' 
whieli wi.ll [)rovLdo expo r i iMu-es t^.a" pia'Sonal j-rowth and 
devel(>j)meat relative to rareer [)iaunin);. 

Visit-ors from various career tieUis will speak to rhisscs 
on the imporianee ' oi eon^'ai i l i.vi' sk ills; i ,c. , en;.', i n^rr (;n 
importance of scienco, dctctor or nurst: on tai^J'isli, 
carpenter on ma Lhema i ics , 

Students will com[)Ie(r an "oducational pr'nlile slicia:" v; i 1 1 
courses that will Ir.td Low.ird a career Lhey have cliuscn 
and resoarched . 



N'onr Bi'li.iV( M' i a 1 
Troh 1 cms 

(a"owi I'p Kuu^i i on; 

1 nr i V. nir 
iNTs.in,! lily 

I'ndiM'^^i I .Hid i 11/, Yuiir. 

t i IT.;. A I »n;-. .n i t h 
otjij rs 

Hn i ! d i wr. Vom" I'ii i ! i 

I Y;y"" 

< a'ow i IP.: '*p i ill v 

<i i r I s and i h, i r 
iMitnro \^ 

Pah 1 j slu-rs a-ri- 1 i sf 
in State DeparinienL 
catal oi;. 

A , J'es t s : Kti(h.' r 
V;jca r i ona i I Mt «'r 
1 nvi.-n.idrv , (rAiii 

3. R<.\s<ui rce pi'oplt.- 

h . Ia-:ani|)le of ;ni 
eduea t i on.i I p rnf 
sheet \ :it t .nan-d t 
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. Guidance Series booklets, published by Science Research Associates 
Dictionary of Occupational Titles 
Occupational Outlook Handbook 

^^Smp^^^^^ booklets, publiched by Vocational Guidance Manuals Cornpany, and . by Area Pabl rshing 

The following books are in the Career Education State Department catalog: 
You and Your Abilities 
Discovering Your Real Int erest 
Your Behavorial Problems 
Growing Up Emotionally 
Exploring Your Personalit y 
Unde rstanding Yourself 

G etting Alon^ With Others ' ' 

Building Your Philosophy of Life • 

Growing Up Socially ^ , 

Girls and Their Future 
I* Local guidance counselor • 

J. High school program of courses and graduation requirements 

N Tests: . . ' 

Kuder Vocational Interest Inventp4;y 
G.A.T.B. ^ ^ 

Resource people • 

. An, educational profile sheet (attached)/ ^ 0* . * 
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Name 



^ "MK 



1. V iar do I n^aLly c.:\i>crl t ■..) , . j n -scliool? 
«i . Urvip out nt'v; 

b. (;radu<i[ .J from iii.v;h school 

c. CL^mpLeic junior colluj'.t^ or Lw(; yt-ars uf col. U.\v:o. 

d. (Graduate • from col It-ge 

o . Secure an advanced de^^roe 

ilow far would L like to in school? 

a. Drop out now 

b. Gradu^ite from high school. 

c. Complete junior college or two years of college 

d. Graduate from college _ ' 

e. Secure an 'advanced degree 

3. What are the maii7» factors involved in mv answer to Item 1 

a. Interest or lack of interest 

b. My own estimate of my academic abilities 

c. The cost of college or other economic factors 

d. More pressing interest in .doing something else 

e. Circumstances, beycng my control 

4. How do 1 rate myself .in school ability nc.mpared with those in 
my class at school? 

^ ^ among the poorest d. T am above average" 

b. I am below av'erage e. 1 am among the best 

c. 1 am average 



17b • • r 



Do I have the ability to complete college? 

a. No d. Yes ,. probably 

b. Probably not e. Yes, definitely 

c. Not sure either way 

In order to become a doctor, lawyer, or university proifessor, work 
beyond four years of college is necessary. How likely is it that 
1 could complete such ad\^anced work? 

d . Somewhat likely 
L- . Very likely 

Mow important to me are Liie grades L get in scliool? 
_ _ a . (irudes don't matter to me at all 

b. Not particularly Important 

c. Important 

d. Very Important 

How important to me are good grades compared wiLli other aspects of 
school? 

. a. Good grades don't matter to me at all. 

b. Some other things in scS .il are more important. 
♦ Good grades are among the Important things in school. 

d. Good grades are lha most important thing in school. 

e. Grades are just one part of high school. 

In selecting a llf..- i-areer, what should be my most important 
consideration? 

^1. Whether 1 can do the job well 

b. Whether I will enjoy doing the job year after year 

c. How much money I can make 

d. Whether there is a lot of prestige or not 

-I believe my two best qualities are: (1) , 



and (2).. • 

^_ O- 

17c 



a. Most unlikely 

b . Unlike ly 

c. Not sure either way 



11. Two personal weaknesses about myself that should be corrected are: 



and (2) 



Consider thu words in this list and check how often vou Lhink 
describe you as vou are: 



Lliov 



1 . [lapp y 

2. Friendiv 



3. Sad 



Serious 

5. 



Shy 



6, Clumsy 

7> Show-of f 

8. K ind ~ 

9. Lazy 



10. Neat 



L 1 . Even- tempe red 



12 > Moody 
lAi^ Op e n • - m i n d c d 



A 1 wavs 



JJsjia_lij' 



Some t iihes 



Never 
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KDUCATIUNAL PROFILE SHEET 



The career in which I. am now inL<?rested Ls : 

List below the t:ourses you have rakcMi, are taklTi*" , or will take wlii.ch wi L.1 ^ 
help you enter this field LI you ctioose '.o cor.'inae in this direction. 
List ill! courses for pa^".l, present, and futur.- . (Remember thvit some grades 
have certain requirements and that, owe m-.'s' have cc^rtain courses in. order 
tu graduate. 



English 



Js 



•VUibama. His tory.^_ 
Civics 



P.E. or band 



^s 



Cr cci ij: s_ 
'1. 



X. _ X 
Tot^a'l 



Enj^H_sh 



IpLli 



Total 



11th 

Is! 2s 



Eui^li sh J A L_ 

^!^^yiiJ-i;i- y^Hi sot ry x_ _i_x 



Cred ILS 

r 
r 



Eju;_l_ij5ji 

Econoni u: s_ 
Govt. 



12th 



Cred l_t_s 



J. 



X 



- — v- 

\ 



■ 1 r 



Total 



Total 



Total credits for j^rades 9-12: 



.To graduate, a student must take and pass helw^^'en 9Lh and 12th .^ratios 

semester credits. Of this number there inusr 'bo in En^;lish, 

in history or social studies, _ in physical education, in matli, 

in sciem-e. If there art.' others explain: 
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ELEMENT REFERENCE Skill Awareness, Begin ning Competence 
AREA 9 Social Studies ~ ~" 



Objective 



The student will 
be able to match 
his/her own skills 
and aptitudes to 
a specific career 
or- to a group of 
related careers 
(career cluster) 
as evidenced by 
his ability to 
list those careers 
that best fit 
his/her individual 
aeeds, interests, 
and abilities. 

r cache r Not^ 

:ind/or 

suggestions 



Selected Activities 



1. The c;eneral Aptitude Test Battery and/or otiier achievement 
and nptitude tests will be administered to the student. 
Results of this will be interpreted tu him/hi^r. 

2. f'ach student will prepare a profile ot self which idL-ntifies 
strengths and weaknesses shown by the GATB and/or otlier 
tests. 

3. Kach .student will list in separate columns his/her own 
:>cren.;chs and WL!nknt^ssos; thun Iie/shc wiil tell lunv usc 
can be made of strengths and liow weaknesses may be 
strengthened. 

4. Students will review literature, in.ludinj; the (jccu_ihitj.ona I 
S^^itl^iiiUl^Oi^H.^^^ ^ind ideiuifv possible jobs tliat' "rc^iu ' ' 
skills in areas of stren^:Lhs. 

Kach student will nuiki' tent.'itivc career choices (first, 
second, and tiiird) Inised upon iiersonal Interests, aptitudes 
and achievement. 

6. Each student w^ili select an occupational area and make ; 
ouL-o,f-class visit to such a local concern and discuss w' i 
both labor and mana^^.ement the skills required, advantages 
and disadvanta<.;es of the occupation, as well as observe the 
dally operations. 

7. Students will prt^parc indiviciual job preferencL' lists 
considering personal goals and traits. They will understand, 
however, that 'these preferences are subject to change. 



Resources 



die t ionary i.)f 
Titles 



Ontlook H.nullniok 

■ hib Kami ly Serf es 
book 1 els 

Career F^rep.■lra t ion 
bodk ] e ts 

State Department 
Resource Ca ta lo).", 
(available fr(Mii 
Career Kducat ion 
'.M'fLce, Room 607 
State Office Huildin.- 
Montgomery, A.l. ) 

•Cenora L Apt i tude 
Test 
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ELEMENT REFERENCE Skill Awareness, Beginning Comp etence 
AREA 9 Social Studies 



Objective 



Selected Activities 



8. The class will he divided into groups or tvo people who 
share the same interest in an occupa l ional cluster. They 
will prepare charts depicting perf oriiiancu requiremmts of 
specific careers and will clip performance illustrations 
from professional journals or iDaga:^Jnes. 

9. Students will compare personal aptitudes and interests with 
occupations explored. 

10. Students will visit several business vstabl ishements, such 
as television repair siiops, barber shops, beauty shops, 
machine shops, etc., and report to the class the skills 
displayed by the workers In these businesses. 

11. Students will list the skills necessary for er.iplovment in 
two different occupational areas and indieate which of 
these they have already learned LhrouKh part-time Jobs, 
school shops, or home responsibility. 

Uopresentat ivi'S of different oecupations will be invired m 
discuss :heir work, including the skills and abilities winch 
are required. 

13. After reviewing his/her standardi^^ed test scjros, uac!\ 
student will recognize the areas oi strengLhs and weakness. -s 
as related to job preferL-aces ; with assis ace from the 
guidance counselor, he/she wiM determine if the weaknesses 
•can be corrected or if new preferences need to be selected. 

14. Students will Identify differences which make individuals 
uniqiie and will ass. - is tiieir own traits. 



Resources 



/ I) 
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CARI'ER RESKARCll INFORI^IAT ION SIIKEf 



I. Name of occupaLion 



A. Other names of titles 

B. Your, reason for this choice" 



C. Sal^lry or income to be expected 



11. Number of people in this occupation 

A. Your source of information ^ '~ 
(Where are you getting your i n f o TmirtTon? Uj^^U^ r^lTiiblV ?T 

B. Where are these jobs available 

C. Is the job stable 

D. Will you have to move often 

111. . uties of this occupation 
A. General 



B. Specific 



C. Normal hours of work 



IV. Qualifications of workers: 

A. Age 

B. Health 



C. Physical size 

D. Personality 

E. Experience 



F. SpeciaJL qualifications (other than educational) 



V. Educational requirements: 

A. High school: (List a few courses needed) 



B. ^ If additi(inal training is needed, describe below: 



t i 
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ELEMENT REFERENCE Decision Making 
AREA ^10 - uiglish 



^Objective 



•The student will 
select .a career 
cluster for in- 
depth analysis and 
will be able to 
demonstrate 
efficiency in 
language arts skills 
needed in his 
selected career area 

T eacher Notes and/ 
or Suggestions: 



Selected Activities 



Given a self-selected career cluster, ihe student will be 
able to locate articles pertaining to his/her career cluster 
from a newspaper, from a reply to the student's letter(s) 
requesting information on the career cluster, and from a 
third source of information of the student's choice. 

Given instruction in preparing resumes, the student will bt 
able to compile his own current and accurate resumed 

Given a field trip to at least two career concerns <~)f his/ 
her choice, the student will be able to compare the d i f ft-rent 
comhiunicatioa skills necessary for the two different c^ireors. 

Given information on expressions '^in various- caret:rs , the 
student will be able to role play a situation in which ho/ 
she uses the idiom.^, jargon, cUid termlnohii'J os porullar, to a 
career cluster of his choice. , 

Given self-selected'examples of job alvertisoments (e.)',. 
from T.V.. newspaper, magazine) the student ho ablV 

to identify which oonmiun ication skills were used aod liow ' 
the advertisement ^was made compellin;;. 

6. Students will conduct several autlio sessions on li-pv 
demonstrating a proficiency in communication. 

/. Students will design a brochure of communication skills, 
both verbal^ and non-verbal, associated with a career 
cluster. They will demonstrate the communication skills 
to the extent possible; peer groups will offer constructive 
criticism. 



5'. 



Resources 



1 . Newspaper 

2. Tape Roc(ird(jr 

3. Field trip 
dirft-rcfit businesso 
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ELEMENT REFERENCE Educational Awareness 
AREA " English 



Objective 



Selected Activities 



Resources 



The student will 
develop an aware- 
ness of the positive 
contributions that 
the selectioa of a 
specific career will 
have on a person's 
life-style, and he 
will be able to 1 ist 
five specific 
desired goals. 



7. 



The student will plot a tentative schedule of edu\itional 
achievements . 

The student will select from a full listinc; of course 
offerings in the local school system a course of studies 
which is consistent with educational and career goals. 

, The student will identify two personal examples ^f conflict 
between expectations of self and environment and demonstrate 
orally and/or in writing a rational evaluation of the 
conflict and draw up a list of alternatives. * 

The student will dramatize role of persons in special life- 
style situations. He/she will describe orally the life- 
style of his/her choice. 

Class will discuss how a person's life can be* influenced 
by different decisions. 

The student will list several jobs for which specified 
interests and aptitudes are not compatible. 

The student will survey others (parents, teacher, workers) 
to determine how they rank the various rewards and 
disadvantages of their work and other social roles and 
will present a written report on their findings. 

The student will conduct detailed worker interviews 
(written or taped) in occupations that appear to be less 
than desirable to the student; i.e., dog catchers, bill 
collectors, garbagemen, etc. 



1. High school couv 
of study » 

2. Tape rucorcler ' 
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lEMENT REFERENCE Jdu . tional Awar gi^ 
^REA 10 - English 



Objective 



Selected. Activities 



9. Each student .will int'&cview Cen workers in an o,.'; upational 
cluster and write a paper comparing tiu' i'Jih\n iouj] • 
preparation of .ich worker. ^ 

LO. The student will rt\viow case studies of worJvcrs in. one o\ 
the occupational clusters and estimate vUat additionnl 
courses of study or training \^o{ild be of ims^. valueoten 
years after entering the job and twonty \ears after job 
entry. 



Resources 



8;] 
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ELEMENT REFERENCE Career Awareness 
AREA 10 - English 



Objective 



riie student will 
t^xplorc in depth 
the fifteen career 
:lusters developed 
3y USOE and win 
List Ten personal 
interests, valuer?, 
ind abilities" that 
ire related to ' 
^uc.ess In specific 
occupational areas. 



Selected Activities 



The student .^iU read occupational brlL-fs, Job descT ipi ons , 
etc. from such books as C^cuna tional. Outl ook Handbook and 
Dictio nar' , > f v)c:cupati onal iTrj o"s . 

The student will describe in writing a job of , ...i 
worker knowledge and skill lequirenuMT ts , r hios :i:Jirat.: 
requirements necessary, usual and melhod ol oiury, and 
sper ic worker qualifications su'h as apt; i tudo , L-oiiij)eiMi;ii'nr 
physical capacities, etc. required. 

T1ie student 1 be given the standard] od inroi'LV::!: snrvov 
test. vStudents will be given rosults oi smvc; so thai_ 
they may relate their measured ince:-'SLs with si.ited 
interests and study these in , rulac io:; to the career fio.; i- 
of thfjir choosL'ng. 

The student will ideatify and doscribo, tlirou ^ oral oi- 
written reports, wavs in which mass product io., doiiiaiu!; 
o.lcse working relationships. He/she will throe 
industries in his geoj^raphic area that demonsLratc this 
concept.' 

The student will write and dramatize a skil wlii;!) er ;Oias i'^vlis 
the relationship uf valued personal traits to spov ifu:' 
occupation area. 

The teacher will assist ' he students in devojopir^ ; 
individual self profiles in accordance wltli vai i.-as tos; 
results through the use of OAP (sjjcupa: ional Aptitude 
Patterns) and the Scholastic Aptitude lest. 



Resource s 

l-"ii'ti/or^ ^arov" 

1 listers a V' ! 1 ! a . [ ( 
rroKi USi.iK 



1 -joi indl)>iok 

>;_!.:_[ 'a 1 litli:^; 

■K Staiularu i;a d 

"3 , Ooc.upa t i una j 

■ i I. udo pa I i •./ra.s 
[ \\\ 1 I ;b 1 f ! ir.ar.'.h 
S''iioii 1 iMiin;io I or) 

^> , S.:h^ l ist i {■ J jU ' ul! 
lost ' iva i 1 ai> L 



> . , ! c (liii.-it,- 1 ar 

^. vaj'uuia j^l. 'ios 
:issia.::■'^•d 
^ o'it.'luir 
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ELEMENT REFERENCE Cai eer Awareness 

'^^^'^ -10 - Kni>li«h nnnp:n.u^ 

•Objective 



Selected Activi: ies 



8. Students will read success stories . They win report to the 
class what they found cono^-nuuH these ludivUhials. Did 
success come easy? Did tl.oy ;tart at the 1-ttom and workup'' 



Resources 
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ELEMENT REFERENCE Employabllity SkiHt 
AREA - Fnglish 



Objective 



rhe student will 
select one career 
:iuster .ind list 
:en persi^'vi L and 
;ocial iiuor-aiUi 'n 
ikills related to 
hat cluster. 



Selected Activities 



Loral triployers will be invited to discuss wiUi the class 
Llie personal and social skills thev look for when I'liiploviin; 
now empLoyees. Questions and answer sessions al lerw.trds . 



he stuc 



vol 



p 



:U; will select roles (i.e. B loeker-l.eader) and 
.1 Job interview in career ciioiee, a "criiii ;l 
■.incident" from job, or work expo.-nre he has noted. 
Activities will be affordeu the stndenl.in order lo iuereas 
the^ ..-at's awareness of channels of coniniun ieat ion . 

The stULlent will demonstrate i:,t erpersonal relations skills 
likely to be expected o: wliiU' lo 'iiny, lor a job. Ko I c 

plnying activities will include line and aaff functions. 
Ho/she will discuss the need for workers Lo j;el aLmc, with 
their co-workers as well as ihuir employe]-;^. 



The .tudent will participate ai a dav a the officr. plant 
etc., depending upon <n'cupationa i o! .ctive durin- which 
ti;:.c tudent will observe, lHscuss, and [>re[)are written/ 
' ral :vnn on his in i. erpre Lai ion of various Lniprpersona 1 
r-latioii;. lietwetm 
custo;. ers . 



employees, !iKuia:.:ers and ownei\s, ain 



l\0':>-HiCCeS 



I.e. iPiun 1 1 V r».-s. a;r. . 
pi » ji] <■ , 

1' i I Leen c'l mu' 

c 1 \isl ei"s ivM i 1 a; U 



5. The student wili list skills, personality traits, aLti:nde:^, 
and values that are necessary for ,^ettin^ and iiolu jol). 

6. The student will write a report on the pL-rsonal and social 
inter-action skills one ncec:,: to -irvelop to work coopera- 
tively and effectively on a job >)'.• choice. 

7. . The student will study (in the field) several acLaal jobs 

which "theoretically" match .'.a person il career cluster 
choice and relate the sel f-kia w Ledge n:>on wiiieh tee carei-r 
choice was made. 
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ELEMENT REFERENCE Appnac Latiions atuNUtitiukis 
AREA " Foreign Lan)i;iiaj.;L! 



Objectiv e 



liacli student will 
urulerytard the 
imporr '!U'e of all 
careers and tlieir 
<^ontr ibut ion.s tn 
society by becomim; 
iware of the 
special aspects of 
the foreign-cuisine 
:ypt' restaurant, 

rearlier Notes and/or 
iugges tions : 



Selected Activities 



1, Student will visit a lorei)',!! iiisltu' rosLauraiu. 

2. Student will sample Uv.vr to lore iintasteJ ri^.Js or Jislios, 

J. StuJent will talk wi Lii chef or owner— :isk . 
. Why was restaur.mf ojien? 
. What tvpe of traiuin;.', is required? 
„, What [u- hlems are oncounLer .vl'.' 

Have stUiU?nts v;rit:e a sliori repori ,il\>iif tJu' trip. 



Resources 



l.oca I ru'st.iuraat 
owners, and chefs 
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-EMENT REFERENCE .!^££ili^in_Makin!; 
?EA 10 - ForoiRU I,an,o.u.i!>' 



Objective 


Selected Activities 


Resources 


ich studcMil will 


1 . Students will . . . 




2lect: a career 
.uster involvia)^ 
foreign l.aiisuai;e 


. List in the foroii-^n lap);uaj;i' the orcup.u ions I r:>m the 
foreign counl rv hvin\\ studied. 




)r in~cleptli 

lal-ysis by com- 


, Relate this list to the similar ^ . .-upanon in thu lLS.A, 




I ring occupa t Ions 

a foreign 
>u '. ry with 


Students will disniss those oc^upaf i inis wlii^di do not havr 
in exact ecpi I vi 1 ent in our oiumL'ry, 




: !ar careers 


. HiSiHiss v;h'. 




(uir native 


« iM:-:juss A Ml for, tlicir rxistrmn* in ( hr i (iri>i^;a 




uutry . 


country. 




acher Notes and/ 






Suggestions : 
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ELEMENT REFERENCE Appreciations and Attitudes 
AREA 10-11 Chemistry 



Objective 



Selected Activities 



Resources 



The student will be 
able to- vnrite a 
paragraph describing 
the environmental 
effects (advantages 
and disadvantages) 
related tfo a chosen 
Dccupational area 
?f chemistry. 

Ceacher Notes and/or 



3. 



suggestions : 



Students will view film(s) relating chemistry to tho 
environment. • , 

Students will attend a lecture by a ^L;uest speaker(s) 
employed in' an area of clieiiiLstry related to the environment 
(medicine, nuclear power plants, industry...) 

Each student will give an oral report on the effects of an 
area of chemistry on the envii'onment . ■ 

Students will view a film on science careers. 



1. Films: - USAEC 
Film Library, 
P.O. Box 62 
Oak Kidge, TN 
37830 

(order form 
attacked) 

a . Endless Cha in 
"^^0457 

b. Isotopes in 
Env ironmental 
Control //0A66 

c . Nu cle ar Power 
and the En vironment 

.7/044 7 

2. Guest peaker(s) 

3. Film: USAEC Film 
Library, P.O. Box 62, 
Oak Ridge,- TN 37830 
Horizons Unlimited 
//0450 
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ELEMENT REFERENCE Self Awareness Skilj. Awnrgno«s 
AREA 10-11 Chemistry 



Objective 



The student will be 
able to list ten of 
his own^ personal 
characteristics and 
abilities which 
relate positively 
to his job-getting 
ability. 

Teacher Notes and/ 
or Sug^;estions: 



Selected Activities 



1. Eiu'h student will complete a hyp<>t^ietical "Job application 
form.'*" Tlus will relate to, a' position in chemistry 

2. StudentvS will dramatize job interviews following methods 
used. in "Suggestions for Suceessf til Job Interviews". 

3. Student will eoinplete a "PersonaUty Ciiaracterist ics Fonii". 
and an "Attitude Inventory KDrm-" 



Resources 



. Job Application 
I'orm (attached) 

Suggestions for 
Successful Job 
I[Uerviews(attachGd) 

3« Tersonality 
Characteristics 

■ Fonrr-Tnil Arrtrruite- 

Inventory Form 
(actaehed) 
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1. Kiihl =^1' j'^^^^il .ir^., ^ipplviib _ ---^--••cr. 

rL,.u-c" ^••W'h ^'nipiovinl . 

iU)^L' r^^^^^-'^' . , _ . . . . • 

^- Manu;: ^^^^ • /- 'us . /M,^ .is t K ' ' " (tirsl) _ Oh i ) _ ^ 

■f). ^Li/v-jl ^^i' ^I'tM.nv', r-L'Sidv-n,'^. tsUit.c ) _ : • . 

^- BirlhP (cLiy '^^^^^ ^t:atr ^^V'^'i^'.n c-.)unM-y) _ . • 

AO. hinth (montli) .. M-iv) , (yt-ar) 

11- Social ^^'^^uricy NnmbL^r . _ _ . 

12. Present pasi[;ion _ _.. • 

Lowest J^^.iy you wil l- a^eept $ i>^t . 

■i^- When Vou be ^^^'^ ^ lab l.e? . - 

Will y^^u accepL l^^^ than ful l-L imcj eiup loyir.ent? " ^ ^ 

16. Are y^^^ ^iiiiu}^ ^^^^ivel? • 

17. Have y^^^*-^ served Mot:U^^^' duLV in the military? . 

IS- Have you beew d i^^^-^^^^ ^^Uul trom the armed services under other than hc^iorable 
conditions? ^ .S^"^ "yes*' e:-:pialn.) 



19. Special qualifications and sRiLis __ j 

20- KindCs) of iLcense or certif i^^^'^te (date) 

21- Number of years l^-t^^^ school attended 

22. • Did yo^ graduate f^'^^^i high school? 

23. Name -3"^ lol^atTon of high school attenc^ed 

24. Number of years college attended 

23. Did you graduate from coilege? ; 

Date of graduation - 

29a — - - 
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■ ■ ■ (J 

20. Olhrv sclh»i»ls "or i ra iiiiu=; . • ' " 

27. Honors, .iw-M'^ls aiul 1\> I I v)W:;lU ps rt.rivi-.l 



FULL NAMI-: 



AHDKKSS 



I'USINK^"'^ ^^^^ OccilPA'riON 



Experionco: 

A. I^atos oT eniplovmout 

B. 'I'itJe of posiciun 

C. Salary _ „_ • 

.r^^aee of eniployniLMit 

t^- ^i^nd of business or ocg.'ia i.^.at ion 

F. Name and address c.^j* supervisor 

G. Phone number of employer _ 
[I. Reason for wanting to leave 

I; Description of duties, responsibilities and acconip ^ ^hinents 
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1. SL.iuly your iut.i'rust. aiul qu.i 1 i j' i ,ml i pmm; b^' }> I'L'p.i red tv^ ;\' '• llinn 
bric'Tly aiuI t'l '^'^n ly Jui iiir, lIr' i tit l' r v i ow . . 

2. HefiTo Liiu j^''^ i tiLt.Tv ii'W, li'.ir-ii .iIkmU I hi.' lirm, >isk c|iiL'stiotis ,iln»iit t:.lu? 
fLrm and ilio .'K^l^ lluiL viUi'i'l- st^n^kiu);. 

3. ArrLvo t.'ivt: ten luiiuitos aliL'.ul of your appvM uliiu'u t . i 1 rLU-up L Lon.i s i 
who you arc:, wlu)iii you wish tu sue*. 

-if. Iki noai, hair LZ'^mbtul, finp^cr nails rluaii, WL\ir I 1 -p russc J cluLhcs, 
shined sht>os, 'ivoid p,ai.uly .jowuls, makL'-up. 

5, The Jiiipii)ver wanis to lalk to you. Dou'l lake anyone with you (not 
uvcn your mothor) to your job intorvirw. 

6, Sit np straif;^it in chair, feet i irmly on floor, look aJert. Advance 
planning; wili holp you to hv ralm, i^o i sod, and at oaso. 

7, Think before ^'Hiswering qLiestioa. l^e polite, accurate, honest, and 
frank. Give full information, don^t hraj;. 

8, Have guide sheet with y*-'^ ^f all your jobs, dates of work, your wages, 
kinds of work you did, reasmis you left. 

9, Be ready to show how your trainint; <^nd work experience will help you 
to J^e t ahe;.lxi^^-^> j ofa"^ VT)u seek in^ . 

10. For references, give the names (and complete addresses) of three 
reliable people who know you and your work. 

U. Be confident, t^ntbusias 1 1 c , but don't bluff. Use good English, and 
speak distinctly. But don't talk too much. 

12. Listen c-arefully, be polite, and tactful. Above all^ don't get into any 
arguments with your prospective employer. 

13. The employer is interested only in how well youMl fit the job. Don't 
mention personal, home, or money problems. 

O 

14. Be grown-up, businessli^G . Show employer proper respect. Call him 
"Mr." not "Jack'\ '»Buddy" or "Pal". 

is. If it seems, you won * t g^t this job, seek employer's advice about other 
jobs with the firm which may come up. 
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.1. 


ViC'iiz and cla-a:! 


• 


MOod naiirier:;^ and o >url.u.„:y 


3. 


Chiecri'i:! and ];.L.;aL;ai; 1, 




Want to niake ^;-ocxi in .].'.; • - ' 






6. 


S'^oirtsmanship 


7. 


A sonce oi himor 


8. 


Ability to e^et alorie^ with cLn. 


9. 


Ability to adapt to people and 


10. 


Use of good liai^na^e 


11. 


Trustworthy and dependable 


12, 


High ideals and morals 


13. 


Unselfish attitude 


14. 


Ability to mix socially v/Jri: otn. 


15. 


Care of clothing 


16. 


Good posture 


17- . 


Broad-mindedness 


18. 


Thoughtful and considerate , 


19- 


Ability to control temper 


20. 


Ability to cooperate with others 


21. 


An appreciation for athletics 
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ATTITUDE INVENTORY 

V 



Rate yoliraelf on the thi.nt;';8 listed below. If they describe you, inal;e a check 
mark under True, ir they do not, make a check mark under FalLu-. 



1. cwgree.<5^1e 

2. modest 

3. choerlul 

4. sad 

5« do not pay attention in clacG 

6. jealous of friends 

7« freehearted with things I have 

8. sensible 

9« jealous of a 'iister or brother 

10. satisfied with evelry thing 

11 0 satisfied with most things. 

12. Never satisfied with life 

13 • always on time 

14, talk bad about my family 

13 • a borrower 

16. friendly to new people I meet 

17. talk bad about other people 

18. not above telling little white lies 

19. sick most of the time 

20 0 afraid the world is going to the bad 

21. try to do the right thing all the time 



True False 
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;rruo Falc>o 

22. . very smart 

23 • pretty smax'-b 

2^. shy 

25. easy going 



\ 
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ELEMENT REFERENCE Dccisio n-Mak iny;/raroor Awarcuusa 

Selected Activities 



AREA iO-ll Chemistry 



Objective 



Resources 



The student will be 
able to list and 
describe in detail 
three occupations 
related to 
chemistry. 



Teacher Notes and / 
or Sugges tion s : 



1. 'L'ho toaclier will prcp.uv a copy of tlio -CAKKER KMsSKAKCIl SliHKT 
(see copy) for each student. 

2. Each student will, write two letters to rcciuesl inj.» infornKit ion 
ab(^ut the three occupations related to clioiiustry. 

3. i:.ich student wilJ complete a t:AK!:r:K KKSKARCH SHllLT for the. 
three oeeupations and will rept^rt this information to the 
c lass . 



1 . Career Keseareh 
Sheet (attached) 

2. ^^^;oup_.VJ_(Mia 1 
Out look I Mi; ihook 
iVT^^n luli'u'on ' 

h Hook let: "Keys 
to Careers in Seii'ii 
and Techno loi;y" 1-9; 
National Seionci; 
Teachers' Asso- 
ciation, i:!01 U)t,li 
Street, N.W., 
Washing'. ton, D.C. 
200 U) $1.00 

4. U.S. Atomic 

Energy Commiss ion, 
Dlvisit)!! of 
Technical Info. 
P.O. Hov 62 
Oak Rid^;e, TN 37830 
(free to schools) 

Book: Careers In 
the Scientific 
Field , An[',el» 
J.L. . World Trade 
Academy Press, 50 
East ^2nd St., 
NY 17, XY $1.25 
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CAREER RESEARCH SHEET 



•I. Name of Occupation: 

A. Other names or titles: 

B. Your reason for this choice: 

C . Salary or income to be expec ted : 

D. Number of people in this occupation: 

E. More men or more women in this occupation; 

F. Jobs located in small towns and/ur lanu' citi 

G. Is job stable? 

H. Normal hours of work? 

I. How much contact with people? 

J. Expected life style related to occupation? 

K. Hobbies related to his occupation? 

L. Organisations related to this occupation: 

M. Will you have to move, often? 

.^i. Does the job. have any safety hazards? 

II. Duties of Occupation 

A. General 

B. Specific 

III. Requirements of Occupation 

A. High school courses 

B. College courses or degree? 

C. Graduate courses and degrees- 

D. Doctoral Degree 

E. Post Doctoral requirements 

F. Technical school training 

G. Other educational requirements 

H. Special qualifications 
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ELEMENT REFERENCE Educational Awareness 
\REA 10-11 Chemistry 



Objective 



'he student will be 
ible to list 
;pecific educational 
equirements for 
hree occupations 
elated to chemistry 
nd will be able to 
ist area educa- 
ional institutions 
hich offer these 
ecessary require- 
ents. 

eacher Notes and/ 
r Suggestions. 



Selected Activities 



Each student will write four educational institutions 
requesting catalogs and/or information' regarding necessary 
training/skills for one of the following occupational areas 
related to chemistry: 



a. 


Engineering 


b. 


Medicine 


c. 


Veterinary Science 


d. 


Scientific Writing 


e. 


Physics 


f . 


Chemistry 


g- 


Biology 


h. 


Geology 


i. 


Mathematics 


j- 


Education 


k/ 


Private Industry 


1. 


•Art and Archeology 


m. 


Space research 


n. 


Agriculture 


0 . 


Military 



Each student will describe in detail educational require- 
ments for the given occupational area and locations of 
institutions offering these requirements. 



Resources 



Addresses of 
admissions offices 
of various colleges, 
technical schools, 
hospitals, armed 
servlres, and 
other educational 
institutions 
offering- training 
in these areas 

Occupational 
Outlook Handbook 

3. Book: Should You Be 
A Chemist ? 
Langmuir, I., 
New York Life 
Insurance Co., 51 
Madison Avenue, 
NT: 10, NY (free) 

A. Book: College Bound: 
Planning for College 
and Careers, 
Brownstein, Barron's 
Educational Series, 
Inc. , Great Neck 
NY, $1.98 
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lEMENT REFERENCE E conomic Awarenes s 
iREA .__J^;4i,Cheniis^ 



Ob jpctive . 



'he student will . 
,e able to 
.dentify and 
escribe at least 

Qur_ specif ic- 
ources of detar- 
ining job availa- 
ility in chemistry 



eachet^JJotes_arW 
rSug.&estions: 



r. Each, student will ^j^g^ the Q^^p-^^jrinent Sections of three 
major city newspap^j-g and circle those jobs related 

to chemistry' 

1 Students. .-wiU-v-tsit a ^^^^'^ Jltnpl^y^^'^^ Agency- 

3. ■ Each student will ^^^xe "^^^K^^s medical r industrial 

and/or government empl^^^^-^ teque^^^^^ information on 
"jobs available ir^ ^he^^ ^^Ids/' 

4, Each student will ince^^J^'^ ^ per^o^ ^ho employed in a 
related field. (S^^ sa^^^P ^Uest.i^"^'^ 



Resources 



1. Various news- 
papers (preferably 
Sunday editions) 

2. Book: Your Future 
in Nuclear Ener^^y 
Fields-; Thompson, 
W.E, , Richards Rosen 
Press, 13 East 22nd 
Street,.^NY-lQ NY 

3. Occupational Qutlo nk 
Handbook 

4. Booklet; "Careers in 
Atomic Energy"^ 
USAEC, P.O.Box 62, 
Oak Ridge, TN 37830 

5. Selected Sample 
Questions for 
Interview (attached) 

6. Persons working 
chemistry related 
field who are 
willing to be 
interviewed 
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SELECTED SAMPLE QUESTIq^s F^R INTervILT^ 

1. What is your job title? 

2. Where is your job located? 

31 How did you chcose your academic subject area? 

4. Have you beem employed in other job(s)? , 

5. What, da you especially. /Tike/dislike ^^oxxt yo^^ j^b? 

6. Do you feel that your job is secure? 

7. How did you first hear of the availability position that you hold? 

8. What is the income range for your jo^ ^Vpe? 

9. What are your educational qualifications? 
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ELEMENT REFERENCE Appreciations agj_Attitudes 
AREA ii^^^iglish" 




By writing a brief 
autobiography the 
student will 
Jemonstrate a com- 
nitment to the 
selection of a 
:areer based on 
lis individual 
ittitudes, values 
ind educatioi^* 



^eacher^jjotes_a^^ 
LLlHSgestioaSl 



Selected Activities 



1. Each student will make a list of values that will help 
^^^elop a code which will be a guide to live by. 

2. ^tU(i^j^ts will engage an outside speaker to discuss 
^^rrent topics, such as drugs, etc. 

3. Students will identify and discuss emotions adolescents 

learning to control, such as: 

a. fear 

b. anxiety 

c. anger " 
jealousy 

e. ^^ocial sensitivity 

f. sex 

4. Each student win demonstrate through the use of presenta- 
tations, newspaper accounts, etc., the contributions 6f. at 
ieast'^two individuals of a different social, cultural, or 
political background. ' . 

5. ^^ch student win write a composition of not less than 300 
words, 'supporting the hypothesis of individual differences 
^^^ng the basis of interpersonal' relationships. 

CI . . ■ ' 

6. Groups of four students will select a^roblem, and as a 
^l^ss project, write a skit for role playing oa a typical 
value problem su^^h as those viewed on. the TV program, • 
"^11 in the Family."" 

7. Students will witness, study, or eva'^uate vocational 
interests and activities of various occupational groups 

bring realization that vocational choice .effects, not 
or^ly wh-at one does, but also how he lives. 



Resources 



1. Community resource 
person 

2. ?tagazinGS and 
newspapers : 
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ELEMENT REFERENCE Sen 
AREA 



Aw areness & Career Awareness 



11 - 



En^lish^ 



Object ive 



The student will 
be able to in- 
crease his self 
awareness, direc- 
tion, aspiration, 
aud appropriate 
attitudes about 
the personal and 
social signif- 
icance of work 
iud cateer and 
nil be able to 
List ten con- 
-epts of positive 
Self w^rth that 
^ould be beneficial 
in seeking his 
-hosen career, 

[eacha£ji£L£s_a]^ 
l£_Sug£estj^ons: 



Selected Activities 



6. 



Each student will complete personal interests, 
aptitude, and self analysis surveys. 

Each student will complete ,york interest surveys. 

Each student will list ten criteria for a successful job 
interview. 

Each student will dramatize in class a request over the 
telephone for a personal interview. 

Each student will through role playing simulate in class 
a job interview. 

Each student will write a self-evaluation using checklists, 
evaluation forms, and general discussions to help become 
aware of strengths and weaknesses. 

Each student will evaluate his/her own abilities to dotiLTminc 
physical and emotional needs as well as capabilities 
required by^ his/her chosen vocation and avocation. 

Each student will explore career plans in relation to ' 
phy.'^ical and mental strengths. He/she will list careers 
of interest that -require: (1) physical strength (2) mental 
alertness. 



Resources 



1. Prepared liandout 
sheets on persona] 
interests, iiptitudes, 
and self-nnalysis • 

2. Prepared work 
in to res f survey 

3. Handout sheet on 
suggestions for ;\ 
successful Job 
interview 

4 . Tei eplione - 

5. Per -al cliock- ' 
lists and ev<iiiM- 
I ton forms 
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lEMENT REFERENCE D ecision Making 
IREA 11 - Engli sh 



Objective 


Selected Activities 


Resources 


'he student will 
.hoose a tentative 
areer and list 
ive requirements 
or fulfilling the 
mployability skillj 
ecessary for the 
nticipated job. 

eacher Notes and/ 
r Suggestions: 


1. Each student will .select an occupation to research the 
following: educational requirements, availability of job. 
necessary training, salary, and published occupational 
information. 

2. Each student will read a wide variety of materials on the 
educational requirements for various types of occupations. 
Students will read published information on their specific 
broad areas of interest (clusters). 

3. Students will be divided into teams and will survey the 
comiramity as to the kinds of jobs represented. These 

• findings will be reported to the class. 

4. Each student will select a career and outline re: theme and 
goal statement - i.$. Job Analys iij 

5. Students will prepare a description of a variety of 
vocational fields through utilization of D.O.T and 
Occupational Outlook Handbook. 

6. Each student use communicative skills (list^ing, reading, 
writing, speaking) in relation to the" tools which are 
involved in his chosen career subject. 


1 . Fifteen Career 
Clusters fro^ 
USOE 

2. D. 0. T. 

3. Occupational 
Outlook Handbo ;)v 

■ 1 
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ELEMENT REFERENCE Educational Awareness 
AREA 11 - English 



uDjective 


Selected Activities 


Resources 


he student will 
nderstand the in- 
chool educational 
teps necessary to 
ualify for selected 
ccupations and will 
e able to name 
hree occupations 
nd the educational 
teps required for 
eaching each 
ccupation. 

eacher Notes and/ 


1. Each student will develop a "Career Notebook" showing the 
interests change from year to vear. 

2. Fach student will write a short essay on fuCurj plans and 
how to achieve these plans. 

3. Each student will develop post high school career plans 
indicating possible steps and time sequence. 

4. Each student will develop a career ladder step-oy-step 
ctiart with possible time sequences relating to tentative 
post high school plans. He 'she will discuss orally the 
rationale behind i]m stc^ri and time sequence identified. 

5. The student will secure the Dictionary of Occupational 


1 . Dictionary of 
Occupational 
Titles 

2. Counselor 

i. Various 

0 c c u p a t i on a 1 Ha r: c! h o o k s 

4. Community rosour'/e 
peop le 


r Suggestions: 
I* 

< 


Titles, the Occupational Outlook Handbook, and other surh 
resources and develop a paper outlineing requirements, 
wuLr\.xii^ uux L i. una , iiiui Lilt- ouLiooK. ror Liie tULure oi an 
appropriate occupational choice. 

6. The student will identify approximatley three career goals 
in one of the 15 occupational clusters and, using the 
Dictionary of Ov-cupational Titles, develop a paper relating 
strengths and weaknesses to the job qualifications for each 
career goal selected. 

7. The student will discuss with the counselor the courses 
necessary for preparation in selected occupations. 

8. The student will research occupational literature to 
determine the edu^.ational qualifications necessary for 
selected occupation. 
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ELEMENT REFERENCE Educational Awareness 
AREA 11-English' 



Objective 


Selected Activities 


Re ' .jur 




9. The student will select tliretj occupations witliin' ih^ 
cluster most closely related to career job. Eich job 
must require a different level of education (high 

school graduate as jop^osed to a 'college graduate). He/slie 
_ will construct a table or chart for each occupation, sliowi:v,> 
the ladder of educational steps required to reach each 
occupation. .. • 

10. The student will visit persons engaged iif an occupation 
related to.chosen career goal. He/she wilT discuss with 
the person the preparatioa and continuing education required 
for the occupation' and prepare a written or oral ruport of 
the interview. 


> 

i 
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ELEMENT REFERENCE Kcoa .-mic Auareness 
AREA 11 - Engli^ii 



Objective 



The student will 
prepare a list of 
five careers that 
interest him/her 
and list ten 
advantages and dis- 
advantages of each. 



Ceac her Not es an d/ 
3r Sugge stions : 



Selected Activities 



The student wij.! lead a group discussion dealing villi tho, 
advantages and disadvantages of choosing a care^";- in on,; 
field as opposed to another. 

Students will prepare themes entitled. "Why you would 

want CO choose for your occupation" or "The 

advantages of working as a ." Class dlscussioi; will 

follow presentation to the class of these themes. 



3. Students will research information on specific 



6. 



rov'ord average entrance level pay :ip compared to adv mcL'i:;.';^ : 
opportunities, average annual income, etc. 

Various resource people from the area will ho incitcJ to 
speak to the class on the advantages and/or disadvantage:. 
their own occupation. 

Each student will research his/her chosen occupational .itlm 
and write themes on the advantages and disadvantages of 
working in this area as opposed to other areas,; e.g., 
manufacturing, construction, tr^ansportation, sales, finance, 
etc. ■ 

Students will become aware of the need for lifetime learnln/, 
based on technological advances, population and' job mobility 
increased leisure time, etc. 

Each student will investigate and report on occupations 
which require continued learning; e.g., doctors learning 
new techniques, teachers going back to school, etc. 

Each student will write a theme regarding the preparation 
required for a specific job, the work traits > related to 
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ELEMENT REFERENCE Economic Awareness 
AREA 11 - English 



Objective 



Selected Activities 



Resources 



successful performance, and the remuneration it relates 
to the responsibilities involved. 

9. Each student will investigate and repor*" on learning 

activities for adults, e.g., adult education, recreation, 
on-the-j:)!) iraiaLni;, vocational schools, union programs, 
etc. 

10'; Each student will discuss people (parents, friends, etc.) 
who have changed occupations and are in need of retraining. 



1 
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ELEMENT REFERENCE Skill Aware ness 
AREA II - English 



Objective 



Selectod Activities 



Resources 



Th»^^ student will 
name five skills 
wlilcih would shovv 
awvireuess and 
understanding of 
the requirements 
needed to obtain 
his, career goals . 



Teac her Notes / 
or . Suggestions : 



3. 



J. 



Kacii student will interview a student enrolled in a coopera- 
tive vocational program. He/she will discuss with the other 
studefit the skills needed on that student\s Job, the working 
conditions, etc. The vocational student will be asked to 
explain the relationship between in-scbool and on-the-job 
education as it relates to his job. A short report describ- I 



the interview will be prepared. 



P.ach student will identify high school courses required for 
entry into specific trade school, college, or job training 
programs . . 

Kach student will initiate class discussion about "required" 
courses and how they relate to trade school, college, or ■ 
career preparation. 

The student will present to the class the educational 
qua! if ica Lions acquired toward chosen career. 

Kach student will complete the following activities: 
(1) obtain catalogs and brochures from nearby colleges and 
vocational schools and (2) review the materials, note an 
ar^ii of study offered and the requirement in that area. 

Each student vill write a business letter to nearby 
colleges and vocat ional- technical schools and ask to visit 
classes and discuss the educational requirements in various 
fields. 



7. Each student will discuss how 11th grade English will 
relate to various .careers. 



Local student 
enrolled in co- 
operative vocational 
program 



varices ci> 
t ochn i t a I , 
V(TcatifMi.-i 1 



i:;.it;il 



Keprcsv nt ::l ive 
from a viicat iona 1 - 
technical, sdioc^i 
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ELEMENT REFERENCE Self Awareness 
AREA 11 Foreign Language 



Objective 



Each student will 
inodif)^ and/or 
accept differences 
between the indivi- 
dual's personal 
values and the 
influence of others 
on cateer choices 
by comparing and 
contrasting the 
educational value 
systems of our 
country to evaluate 
the educational 
system of. aitother 
country. 

Teacher Notes and/ 
or Suggestions: 



Selected Activities 



1. Each student will make a short presentation concuriiiiv^ cho 
educational systems of the foreign country. 

2. Students will write a slKjrt comparison between tho U.S.A. 
and the foreign country. 

3. Students w.ll.1 discuss the siipilariries and dL[i:L'i\si..\'S th 
two countries. 

4. Students will draw up an "ideal" educational sysUvii based 
on a combination of tho two ihi^l have hoei: .sLudf^ I, 



Resourc us 



hihrary r 
iiiarer iais 



iL8 
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;lement reference sou-aw 

IRE A 11 - Sacu.i! Studius 



Objective 



'ho student will 
ist ten positive 
tatements aboirc 
iniseif/hersell 
hich demonstrates 
is/her seJf- 
wareness in 
elation to 
evelopin^i; self- 
^^nfidence in 
is/ltur catLier 
loiee . 



Selected Activities 



10. 



11. 



I. The student will eomplete a sample job liiLervifW. 

The student will eoiup.lete :i person.ii inventory form. 

i. The el.isH will discuss how eaidi person is alike yet how 
oaeh one iliffL'rs from :my other human beinj;, in the way 
iui/slie talks, arts, h,oks, cte. 

\ 

\ 

. T!.e student will preparo a bulletin board displav that 
depiets how huliefs, attitmU'S, and valties chan^.e as 
oxpuriLMues multiply wit.b oii-j;oir:i; puer re 1 a t i .aisli Ips and 
inere.asevl ktmwjL'di;e. 

• f-»^:h studcaiL will r< ad a b io^^;raph>^ or a ain who [las 

succL'fded and wMl parallel reasonin,^; about Srlf with what 
i^thurs havo 

' The studc*nt will be exposud to ianoniia t i on ro^vird i .i^; 
cultures o!" e'ons Lderab 1 e unicpnauss and vaiLL'17. 

(Groups of students will s.'l.et for v i cw inr., f i ] ms and 

iilti.strips sliowinj, how culture and the valuo svsteni are 
elose ly^ rotated. 

' ' I 

Thc^ eLiss will, list tho "values" oiw f ueTs" ord ina ril v 
stron;,; about. 

Tile class will explore basic values upheld as Iniportant to: 
1. teenaj;..rs 1. teeuar.ers* parents olclur citizens in 
today s world. 

The class will research the meaning of values - trace tlie 
changes in values from early history to present dav. 
What causes society to change its values? 

The students will be exposed to the concept of whv people 
work. 



Resources 



1 . Sample Job interview 

2. Personal inventorv 
form 

K Sol ected [) i Oi',rapli i cs 

. Selected f i ims, 
and fllmstrips 
relating; to 
social studic!-;» 

■3. Handout shoet on 
U'liy People Work. 
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WHY PEOPLE WORK 



Basic Information 



Act ivit ies 



Reasons for Work 



People work for many reasons, some 
individual, and some common to all* 

Reasons common to all: 

To acquire money. 

To provide thf^ basic 
essentials, fool, 
clothing, and shelter, 

r 

To improve or advance 
their living conditions 
such as: homes, autds, 
T.V. , clothing, and' 
sporting equipment . 

Individual reasons: 

To acquire a feeling of 
personal recognitioit and 
worth from members of 
society . 

To satisfy the natural 
instinct of achievement 
and creativity..* 

To maintain or improve 
health or well-being. 

To support relat ives who 
are not able to support 
themselves 



Working in small groups or 
committees, compile a list of 
reasons for work\ Report each 
in total class sessions and 
discuss . ' 

Interview several working people 
in your community and compile a 
list of reasons why they work. 
Discuss these reasons and compare 
them. 



Discuss the questions -silch as: 
I. • ' 

Why do you want to Work? 

Have you ever worked? If 
yes.:, why? 

\4hy do you think people, do 
volunteer work? 

Would you accep t a j ob for 
less pay if there was an 
opportunity for advancement 
with experiences and training? 
Why? 

How many reasons for work 
vary with men and women? 



Reasons for work vary with 
education, age, sex, and 
physical conditions of the 
individual. 
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SELECTl!:!) SAMPLE QUESTIONS EOR 


INTlilWlEW . 


A. 


What is your job title? 




B. 


Where is your job located? 




C. 


How did you choose your academic subject area? 




D. 


Hcive you been employed in other job(s)? 




E. 


What do you especially like/ dislike about your 


job? 


F. 


Do you feel that your job is secure? 




G. 


How did you first hear of the availability of 


the position that you hold? 


H. 


Wliat is the income range for your job type? 




1. 


What are your educational qualifications? 
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PERSONAL INVENTORY FORM 

Name 



(FirstV ■ (Middle) "ITTickname) " 

Home Address 

(Number and StTre'et) ^- v... . r c — 

Uelephone) 

Birch date 



..(Month) (Day") (Ye^.r) ' , (City)- ~(l^^uT)~ ^"tTTT)" 

i I'^vb _brothers and sisters older than !. 

^ ^>^'ve brothers and sisters younger than I. 

Since I was born my family has lived in _ _ different towns.' 

Fatlier's oecupar.ion 

iJoceased 



(VL-ar) 

Whure uinpl oyod ? 
I. do not 1'lvu vv^iLh my parents; I live wir.h 

I liave aisn I ivetl with 

(N?ri^7) ^ (K\"laViu",r) 

I am now la grade . My schedule this year it 



I s ; 



I expei't Lo finish , , 

— schoo i . , 

In general my grades are: Excellent Above Average 

. " Average Below Average 

My favorite subjects in school are: 
The subjects 1 like least are: 



After 1 graduate from high school, I hope to attend . . 

(Trade Schoo j /Co 1 1 ege/Univ^erlTiTy; 

(let a job 11, , ■ - . 

■ • ^ hope to work lor 



as a 



After hi,;h school, I plan to be a housewife . i 'expect to hold a 

job, too ^ , ' . 

I do not plan to work. 

42c , 



-J- prefer , to work: Outdoors ^ Indoors 

With people With machines 

I prefer clerical jobs _^ . 

My big ambition in life is to be a . _^ "_ ^ 

• (Occupation or Profession) 

and live in 

(City and State) 

My favorite activities are: 

_Sports. I participate in ■ _^ 

Reading. My favorite authors are 

Clubs. I belong to 

M usic. I play the 

1 am a member of the Band Chorus Other 

Handicrafts. I make . 

Homemaking '( cooking, sewing, etc.). I enjoy ^ _^ 

Do-it-yourself projects. I make! or repair 

^Dances. I go to dances about per month. 

' (Times ) 

Others. These include ■ ^ ' 

My favorite hobbies are: • ' 

L hold leadership positions in the, following groups: 

Group School Community 

1. ^ ■ ^ 

2. : , . ' 

3. •• - ' ^ 

List* the three occupations or professions which appeal to you most, in the order 
of your preference: 

First Choice •• ^ 

Second Choice 

Third Choice 



42dl3 5 



List all tOie places you have visited outside of your home. 



List any sightseoing you have done outside your home. 



List any type job you have had, and' indicate how you liked wor 



U2 



e 



ELEMENT REFERENCE - Decision-Making 
AREA II - Social Studies 



Objective 


Selected Activities 


Re$ources 


The student will 
become acquainted 
with local indus- 
tries and job 
opportunities and 
he/she will list 
five requirements 
needed for job 
qualification in 
one chosen career. 

Teacher Notes and/ 
or Suggestions: ^ 


1. Students will visit local industries and write a report on 
their observation, 

2. Local business leaders will be invited to class to discuss 
job opportunities, wages,, qualifications required, and 
job responsibilities, 

3. Students will discuss their choice of career preparation 
programs and" use, particular interests, aptitudes, and 
achievements to substantiate reasons for choice. 

4. Students will interview successful people in the, community 
to see how many career roles they went through to get where 
they are now. 

5. Students will explore through interviews with local 
agencies, th'e requirements for preparation in all possible 
are^s of work and report orally to the- class. Files 

. will be kept.. 

S.J, 
. 6. Students will participate in periodic field trips to 
local businesses and industries to observe on-the-job 
training programs. 

7. Students^will interview persons employed in occupations 
where there is interest and aptitude for the work. 
They will relate this type of work to societal' needs of 

^ today .to discover potential job opportunities for the 
future. ' • 

8. Students will review the *'want ads" section. of local news- 
papers to determine area needs for employment and they 
will then research the information for preparation in the 
areas of work that interest him/her and prepare an essay 


1. Local businesses 
and industries 

2. Community resource 
people 

3. Local newspaper 



on this subject. 



ERIC 



lEMENT REFERENCE Peci.nnn^M.Mn c 
IREA 11 - Social Studies 



Objective 



Selected Activities 



Resources 



9: Students will make a schematic depicting a local business' 
or industry that demonstrates the/student's understanding 
of Staff Function and line Function ..^ - 

10. Students will write a letler of application to a'local 

■ business or industry and consequently learn about interview] 
techniques. 
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LEMENT REFERENCE Economic Awarene ss 
REA 11 - Social Studies 



Objective 


Selected Activities 


Resources 


he student .will be 
ble to name, and 
efine five legal 
nstruments that 
overn and protect 
he worker and his 
oie in the 
Tierican economy. 

^acher Notes and/ 
r Su.i;.i;estions : 

■r 


1. The student will become familiar with the provisions of 
the '"National Labor Relations Act (Taft Hartlov Act/lU>;ht 
to Work Law) and how this will be of use to hirn in his 
chosen career. ,/ 

2. The student will become familiar with the Fciir Labor 
Standards Act (Federal Minimum Wage) and how it applios 
to careers. 

3. The student will become f.imh.li.'ir with r\w Wurkcr\- 
Compensation Act and relar.e this i o . knowU^clju- of a 
chosen, carets r. 

4. The student will become familiar with the provisions i.f 
the Manpower and Industrial Relations Labor L:iw and 
Legislation, " * 

5. The student will become familiar with Social Securitv 
provisions and benefits and will complete social ^ 
security application form. 

.\ ■ 

7 


1. iNational Labor 
Relations Act 
(Taft H:irt.U'y Act) 

2. Fair Labor 
Standards Act 
(Federal Minimum " 

Wa.^e Act) 

Worker's C»in:pensaL ii.m 
Act.^ 

4. Manppv/er and 
Indi.istrLal La})pr 
Law and Le^islat iou 

5. Social Security Act 

6. Social Securitv 
Appl icat ion form. .. 
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EMENT REFEREffCE Appreciaiions and Attitudes 

Objective | Selected Activities 



le student will 
i able to under- 
and the tasks 
quired within 

chosen job 
uster(s) and 
11 be able to 
St at least ten 
ec^ic skills 
eded for success- 
1 pursuit of 
at career go^il. 



jcl ier Aot es and/^ 
^Sugjje stio nsj 



1. Students v:ill understand what is mean L hy eareur [adders, 
career clusters, and the relationship of edacaliunal and 
training requirements to career advancuiiien L . 

2. Students will state career :^oals in terms of entry luvel 
proficiency and they wili desij^nate ' educat ional (jbJcetivLvs 
necessary to attain sucii proficiency. 

3. Students will, survey (Companies, ^overnmunL publications, 
school publications, .etc., for job titles, job 
descriptions, personnel qua L if icat Lens , etc., .jnd chev 
will determine wage or salary scales. Also in Llie 
publication fife, students can determine and express iliose 
worker traits and job characteristics which influence iob 
advancement and worker sat is fact it.m . 

A. ■ Stude::ts will become familiar with tliu Diction. irv of 
Occiipati_on:jLl._ TJJ;J.es. * " ' 

5. Students will become fa:ci] iar with ilw cup.it iona 1 
Out look Jiajidbook . " 

b. Each student will select a oireer and t^jMiiu- re: du'ino 
and goal statement — i.e. .iob Analysis. 

1. Students will identify and chart job requiremonts throu-ji 
visits to and survey' of: a. employment t^fficL b. c:hamber 
of Commerce c. newspaper "want ads." 

^. Each student will ciioose one new -job, write a pjper on hov: 
it came about. Students wilj discuss this with thi' cJass. 



Resources 



1 . VI f teen t:areer 
clusters availab 1 e 
f rom i: . S . (1 . !■: . 

2. [.).'). T. 

(ni_t look Haiulbook 

^ . l.Oi'al, StaU- 

Emp loyrii-n t Of i iov 

K Local Cliamhor of 
(-onmK,'n'r 

b. N\'v/sr)apers 

7. Films, f i 1 m.'U r i [Ts , 
tapes . and 
bot>kl,eis o;i wirii'iis 
ca roc V c 1 us U' rs. 
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LEMENT REFERENCE Self^Awareness 
REA 



12 - English 



Objective 



he student will 
vidence positive 
eelings about 
hemselves as 
ersons of worth, 
ttd will recognize 
nd accept their 
eelings, their 
chievements^, .and 
rieir interests in 
dilation to their 
iticipated career 
loice by writing 
self-concept 
:of ile. 

^acher Notes and/ 
■ Suggestions: 



Selected Activities 



3. 



7. 



Each student will seek individual sessions with tlie 
counseling staff. 

Each student will investigate the various Ci'sts which wiJl 
provide information on self and help to ;nake a clioice of 
an occupation or a career. 

Each student will take appropriate ability and interest 
tests and write a self-analysis profile. 



4. Each student .will list occupations of interest. For eaeh 
of these, analyze the probability of success throu^^h your 
ability to speak, write and read well. 

5. Students will discuss the meaning of "self'/incLudiiig 
the terms used to identify people such as an individual, 
a person, a personality,. a human being or a "self." 

6. Students will discuss how one\s beliefs about 

religion, family, community, job, and government inriuuu,;.' 
♦ ^:oals and values , 



Each student will identify a. person whom he/she admires 
and will write a report describing the character Lst ics 
which cause that peirson to be admired. 

E^cli student will list a number of personality traits and 
place them in order of importance. 

indents will discus's the relationship of personality 
to career choices. .They will recognize that the 
uniqueness of human (beings keep individuals from 
wanting to enter the^ same field of work and influences • 
the type of employment one chooses to prepare to enter. 



Resources 



1. School 
Counselor 

2. Teacher • 
prepared Lrsts and 
h'Uulout sheets on 
personal i ty 
traits, pt!rs()n:!l 
interests, <}nci 

se] f-av.i rt'ness. 
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LEMENT REFERENCE Decision-making 
REA' 12 - English 



Objective 



Selected Activities 



he atudent will 
isplay an under- 
tanding of the 
ecision-making 
recess by listing 
fid describing 
nree occupations 
f. his/her choice.' 

^acher Notes and/ 
: Suggestions. 



11 



1. Students will read information, articles, and books 
relating to making a rntional doL-ision concerning 
occupational goals. 

2. Each student will accumulate occupational information and 
spend time reviewing this material. 

3. Students will evaluate each career cluster and make a 
career choice related to iuferest and abilftv. 

4. Students will provide 'experiences that require lo^'Jeal 
thinking and not affective reaction in order to find 
solutions to problems. 

5. Each student will participate in various types of 

^ writing (essays, short stories, news articles, etc.) in 
develop skills in expression for occupations involvin); 
writing. He/she will, participate in debates , forma] 

- speaking, discussions, etc., to determine success In ovaI 
communication. 

6. Students will interview persons employed in occupations 
where there is interest and aptitudes I'or the work." 
They will relate this type of 'work to societni needs ei' 
today to discover potential job oppc>runiit ies for the 
future. 



Resources 



1 . 1" i f teen ca reer 
0 lusters which 
can be obtained 
t'rom I'.S.O.i:. 

J. V.iricus news- 
papers and maf',a;^ines 

K c;o[ni:iunitv Resmirce 
ptH^ple eniMC.ed ^. 
ill various careers. 



Ilantibook 



f'~\ 



\ 



ERIC 



LEMENT REFERENCE Decis io n-Makin ,- 
_ i2._- Eii>;lish 



Objective 


; Selected Activities 


Resources 




7. StuJLMUs will coiuku'L a surv^v of tliu "Want Ads" in Ihv 
- lU'Wsp.'ipLM- roiirt'rninK c'Pip 1 DymL'iu (>pponuIuUl^s. Tli(>v will 
take the lu.'wspap'or "ads" hv joh L { I I os :iuA^ !.n>k ilir ' 
dfscr ipLloiis in lUv Oi. iionarv iV-riip.it i!'iis. This 
>;i.vos sLudLMiL kiKns'U.d;;<' oi Job rL'tpi i rt-Kit-n t ;; as sum in 
lIk- Ii.^llL of his' iiiLL^rosis, apiiHuU-s and ahiliiios. 






^S. Kach sLiidLaiL will pr^'paro personal lij.-s .'iMUa i ii i ii)' 
Lrnlative ^',c>als and aspiraLtoiis and a niiiiiin;-. acviMJut 
>>J suhjL-rLs .iiid arliit'Vt'nk'iits lUvou-lunU srho^.) vrars. 
\k-;^hc will i\'Ia(L' Liiis ivpr (>r ini',ir;'ial ion lo srlV and 






t " . . ' ' . 


0 






- M 
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ERIC 



EMENT REFERENCE ...Juluca clonal .nd Car..r Awarc.ess 



Objective 



Selected Activities 



7, Stiuluus will invLLo spt'akors to visit tlu- rlass u-liu will 
v^^U\in lluMi- .Li-oas of work. St mk-nts wi I I I is Umi , " t aki' 
..,iu»tL'S, aiiii outliiU' tlu- spoe'rh. 

Karh Mick'tit will. fill. i)ht applicati.)!! forms, write ,. 
Katc rs of appUcar ion to plarcs o\ intorrst , UMrn 
about interview tochniquos tliroii,uli I'o h^p I av i . 

9. Kavh studoiit will proparL- a roport or rMr-pIav i.sin;., t hr 
topic, "l\1iy I would bo surrrssful in 

10. Kaoh student will writo liis/iua- .;aroer r,oa 1 in tonus .o 
typrs of v^urk or Jobs. Tlieso arv thca Mkni up ;nul 
sortod into );roups witb sanio-v)r similar k'^Hs, Vvvv : 
yj'oups are tlion bnui^ht to);iahor to disouss an^. rxii ! on. 
thf many »l a^'ots o\ i-aroor aspi rat ions. 



Resources 



lb 



ERIC 



.EMENT REFERENCE ^ 
iEA n-Engiish 



\e student Will 
i able to list 
id describe three 
.ternatives for 
lb placement 
irough work 
:periencc. 



aclK-r Xotos and/ 
>Su>;kc'SL ions : 



Emp 1 oy ab i 1 i t y S k 1 1 1 s a n_(l_ _S k i 1 1^ Aw.i pcmu'Ss 

Selected Activities 

Students will partieipaU' in on-tlu-Jub training wiiU 
persons enga^',ed in chosen carecM's, and pari ip.itL' in rlass 
scimlnars to share vocaLional cxpi'riL'nci-s. 

Students will examine in-si^rv i.-e or on-tho-joh training, 
materials. -'They will discuss diiTcrenr.-s hc'iWL'cn ihrsi' 
materials and regular, school matorLals. 

Students will p.irticipaLr in'pcriodic field trips to 
businesses, iiidustrios, cducat iona ! , ami iiUK:r social 
institutions to observe on-tht-Ji^b trainin- prov.rams. 

Each student will participate in a part-lime job program 
a:ul tell how this work is conip U-menr.eLl by 1 ass rtx.iii 
experiences. 

Each student will list eoursos and school activities 
which aru available and dlseuss how each convsc can 
help prepare a student for future careor opp^rt un i t i cs . 
He/she vnll discuss how extracurricular activities can 
broaden a student 's * interest and acquaintances and oft^n 
open up avenues leading; to future v^^cational or .ivocatioi 
choices. 



Resources 

1. ('oi:i;ii/ni i ty rrsnin\'e 
jU'ej) I c . 

Field I rips 

. Vocat i(^na 1 i oaclier 

. (.'I'unsc lor ' 



ERIC 



■ EMENr REFERENCE l-mployahillLv Skills and Skil l Awaro.noss 
lEA 12 - lilngl i.sh 



Objective 



Selected Activities 



10. 



The sUukMif will st»ok occtipvil Loiia [ i-ouiiso L i in.', ''rLMii i lu' 
cv)aiisL!lor lu- VDiMLinual Luarlior. Tlu' sLiuU-iu will riirnll 
ill .1 voi'nUoii.il proKi'^ini. liiVsliu vill srlunlulr a .s-rirs oi 
inU'i'vicws with rt'pri'Si'iujL i Vfs iriM;i i!i*>sr ^rriip.iLi tiis 
in which lIutl' is iuUTivst . 

/. riu- sLudi'Ut. will writ.e rss.ivs i iivn I v i n^: t\iii<- i ! i on.i I 

uXIU'I-LlMICl'S Lh.lL U:,ul Lti (MI\'(.'rs. 

S. SLuiK'iUs will iJtMiLii'v ^qiprDjM i a i' iiMiiunr. im'^ 
Llirour.il fioKl Lrips aiul t.ilkinr, with pfv^pU' in 
I'lnplDymt'iU . Thc'v wi ! ! .'oixiu.-i i nt rv I .'ws w i { h prrsouiirl 
tliroi'Lors or olhtTs shv>winj^ wha L c'diUMt ion.j ] (|u.i 1 i t ir:t- 
L ions an.' luict-ssary fur i;oLLini: t-ntrv irvv-l jobs, (ilass 
will hi' iU'^vHU-fd i-Lo ,1. :i:L\'k .iiip 1 wVhaMi ( olTii-,-. ,\ 
counselor I'roiit i\u- SiaLf I'l-np loycKMU Srrvi.'o wili hr 
invlLi'd t:o disouss iUc Lraininr, LhaL is iirodrd and Imw 
oiw can obLnin cnLrv lovo] jobs in v.ii'ious occupations. 

^Uidents will list skills roqair,.'d to bo sucrrsslul in 
SL'Vi'ral Liaroor .troas ami rca 1 i s L i ^'a 1 1 v ovalual.o iiinscli/ 
iu'i-si'l r in viow oi thosr att ributos. 

StudeuLs wili sLudv porsonnl Lr.iits Lii.iL workors must 
havo it • Lhey aro to he snoocssfnl on .i job. I'.'n'h sludont 
will write an auLolu i\i;raph i o,i I skoLrh, hoin,: suit to 

ILsf bot.h stironu Olid wo.ik Lr-,iits nrc. -ssa I'v inr jub- 
success . 



P.esources 



EKLC 



EMENT REFERENCE Careur^A warono. 
EA 12 - Social Studios 



Objective , 



e student will 
[iionstrate an 
derstanding that 
e amount of 
2ome and the 
liiabiiity of a 
reer choice may 
cy within 
.^graphic areas 
compiling a list 
five selected 
*cer choices and 
' income of each. 



Selected Activities 



1. The student wil] make a list of avu-iMi-r i;t.'on,.s in vai-ipu.s 
careers lovMted in an iriincd ial^' Kualv I Siir,i> s u ons : 
accountiiij.', rlorks, dra) t.siiiaii, e Uri. r i i aii:^ Hfcr^iarv, 
carpenter, painter, truck dr i ver, , Ll- i> !u-i- , iawvrrs, 
doctors; salespersons, elr.) He/she wiil vritr a rep-rt 
wiiat acc(nnU;s for the dilierena,' in .in,M!:,,.s, vhivh ar.M 
avera'^es the hiiihi at, and vWiijh afra [Vr!M.;rs t lie Inuvst. 

2. Students will iH'.:ome aware of various eoiiiiiiiuu t v aj'.-air i , 
j;overnment, social, eilueat i mia [ , litalLh, ele./.aid [\\,.\ 
will discover what re.illv z.aes en i u. t hra, a,'.eiu' i r . 

3. Students will, he divided inte LiMns and ihrv will survr\ 
the community as to lIu- kiiuls ei' j^^ivs ri'p t-slmi L . 

Students will review manv periiuiieals drtmiiiir 
national treads in labar and pr.Mrssi,>as and dlaru:;:; in 



panels^ svi:i[uisiums, and iKdj./tr t 



u* (Mts;; ih i i i L ic 



Studenls will study the jei^ op|u>rtan: i t v i rmds aid 
choose a .ar.-rr whrre joi.N .in i va i ! a[) ! . ■ a^w ..lul'i;, tih 
future. 

^J-^'^i^-ats wiM review [airraii oi i..ihMr ;a,,risUes ( i : . 10 
yoars a,:o) rrvirw eaiala-s !0 v.-,irs a:>. i a re 1 a L i . a/ i m 
today,, and iuHaniu- aw.ire ooritiuaal re 1 i L i onsij 1 

and social ini eri'hani;e in .■o::ii;iuii i t \ , stau, ri-r, i . mim ! , ' 
it iona I vol un rare .a'ouiv. . >, 

.'.luleiits will survfv '/ompaiiius , e-vi-ratiuait ; 'uh i i . a C i oas , ■ 
->ciioo] puhl i<:aLions, (/te. M a" jeh titles, job drs<a-i pt ioil^ 
i^-rsennel qua 1 i f lea 1 1 ons , -at c . , determnu- wai>' nrai.larv 
scales. Also in the publication f i 1 e , s t adeiii a '-ju 
determine and express tliasc'' worker traits ami job 



Resources 



I . 'ivmun i I v rr,-i> >ij w 
p-rson ■ 

^ . iWir'Ciu ,M I a!>oi 
S; at i ^it i ia. oa! a 1 o 

IM tj'.aia;-;; .m" 

' 'a' ajMl i oaa 1 i i t 1 « 

; i]p IL i<'a, 1 ] 
I'ai look [LiL^dio;.;- 

' . Kill rrl; r iianT 

' i usl t I va i La- 1 1 
. 1 r >r; I'^oi- 



EKLC 



ELEMENT REFERLNCE Career-Awareness 
AREA 12 - Social Studies 



Objective 



Selected Activities 



10. 



characteristics which influence job advancement and 
worker satisfaction. 

Students will evaluate the opportunit Le.s that aru 
available in each student's career through field trips, 
Dictionar y of Occupational Titles tarou,^h si uily o[ the 
occupational liandbook. 



9. Students will explain what is meant 



caroor ladders. 



career clusters, and the relationship of ethicat ional and 
training requirements to career advancement. - 



Students will^ investigate the fringe ben(''fits available 
to those who are employed in chosen vocations / llo/slic 
will become aware of conflicts that may arisL' in a 
chosen career through role-playing and' written 
communications » - ^ ... " . 



Resources 



ERIC 



.EMENT REFERENCE Skill-Awareness 

Objective 



le student will 
Lst five specific 
cills needed to 
ivelop competency 
I a chosen 



Selected Activities 



1. 



Each stiuienl: wLjl cvaiuatr Lhe i-.areer cIusLi^'Ts .iiul imkc ;\ 
career ciioice. 

Students will conducL a survey of Liiu aus" in ■ 

newspaper concerain.^ einpL^ynu'ii:. opp.jrD.mi t; ius. ih.-y will 
take the newspaper "acis" hy Job titles and l.n.)k u[) lliv 
description in the di.'LLonarv ai" oc.upai ions. Th i s ' p. i vl'S 
SCudenCs a knowledge of ]ob ri i\ . 1 w-^ml^ as soon in Mir 
I L)r.ht of theii" intoroSLs, i-pliMidt-s aaiti ahiliiios. 

Students will idoiiLLfy appropriau- ..era inia!.; pro,i;ra-s 
througli taking field trt[)s aiu! talk in;.; with poop If in 
employment:. Thov will [)ian inlurvii'ws porsonnol 
directors or ochers^ showi ni.; Lho od>u:ar i ^aa I cpia 1 i I'i .a lion,, 
that are necessary for ^;ot:Lin.; oiarv [.-vl-I jobs. A 
counselor from tb.o Srjatr- Ki;:p!ovmonL <-ryirc will bt.- 
invited to discuss the trainin.^; llv.ii is tu-odod and bow on, 
can obtain entrv level ioiis i;; vari^a 



I'cupa L ii 



Each student,.wii 1 list skiJ.Ls ro(;i.:.rc' 
stveral career areas and roa i i l i ..-a ! 1 ' 
herself in vie-o of r lie so at Lri bates. 



sn^a.'os ; 



Mioal 



Each student will Ci. aid not an inforr.jl sarv/v of c::;p 1 oyirr: 
trends and opportani t ll-s tbroai-ji oc I i jb a' i ■ with 
people. i)resently en:ploved in the student's career firli!. 

The students wiil research rosour.a. mat-- rials ruia'ivL^ t-. 
locating employmc-nt poss i bi Li l ios and/or furtiier crainia. 
tiiat is readily available. I'hey will relaif skills 
required by one occupation to those tu' a similar oeaupa-- 
tion transfer skills. 



Resources . 



1 . n.ii.T. 

.- , !■ i I t.ren oarooi' 

^: I asL..a-s ' :a;a i la!> 1 e 

fr-^'i: is^d: 

■j . VariiHis Mrwsj>apr rs- 
. ';;i:;:nn i I ros^air^r 



. if apn 1 I . a I i 
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1 ^ ^ 
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lEMENT REFERENCE Skill-Aware ness 

r — 

^REA 12 - Social StiidiPs • . 5 



'Objective 


. Selected Activities 


Resources 


•1 


7. Each student will make a survey of job classifications and 
.determine *educatio[ial skill requirements. This can be 
done individually and then combined into one volume. 

■ 8. Speakers will visit the class and explain their areas of 
. work. Ine students will listen, take notes, and outline 
the speech. 

9. Each student will write a letter to a college or a 

vocational school, requesting a. catalog and information 
necessary for completing requirements for various careers. 

10. Students will complete a job application form. 





ERIC 



